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July 21, 1997
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816A. ACCEPTABLE USE POLICY: STUDENT USE OF THE COMPUTERS,
NETWORK, INTERNET, ELECTRONIC COMMUNICATIONS AND
INFORMATION SYSTEMS
Purpose

The technology that has so dramatically changed the world outside our schools is now
changing the learning and teaching environment. Electronic access to information and
communication is changing the way we live and learn. Increases in access bring new
opportunities to students. With these new opportunities come responsibilities.
The School District of Cheltenham Township (“District”) is pleased to provide
students with access to the District’s electronic communication systems and network,
which includes Internet access, whether wired or wireless, or by any other means. We
believe it is important for today’s students to have access to the Internet and other
electronic resources as tools for learning. In addition to vast amounts of information,
electronic resources open possibilities for collaborative projects, communicating with
experts, electronic field trips, videoconferencing, student publishing, and peer
communication.
Currently, instructional materials are screened prior to use in the District. Materials
are selected for appropriateness and value in the learning process. The use of
telecommunications opens classrooms to materials which may not have been screened
for the educational purpose.
It is impossible to control all materials on a school network with global accessibility.
School staff will set and convey standards that students should follow when using
media and information sources. Faculty will offer students guidance and instruction in
the use of technology and – when possible – point students toward previously
evaluated resources. However, students must be responsible to exercise self-control,
restraint, and good judgment when accessing these resources.
Families must be aware that some material accessible to students via the Internet may
contain items that are inaccurate or potentially offensive to some groups. Student
users are responsible for their behavior online, just as they are responsible for their
behavior anywhere in the District. District-provided access is a privilege.

General
Guidelines

Access to the District’s network is a privilege, not a right. The network, as well as the
user accounts and information, are the property of the District. The District reserves
the right to deny access to prevent unauthorized, inappropriate or illegal activity, and
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may revoke user privileges and/or administer appropriate disciplinary action. The
District will cooperate fully with ISP, local, state and federal officials in any
investigation concerning or related to the misuse of District systems.
The District intends to strictly protect its systems against numerous outside and
internal risks and vulnerabilities. Students are important and critical players in
protecting these District assets. To lessen the risks, students are required to fully
comply with this policy and to immediately report any violations or suspicious
activities to an aide, teacher, or administrator. Conduct otherwise will result in
disciplinary actions.
For students, the District’s systems must be used solely for education-related purposes
directly related to their school assignments. In compliance with the Children’s
Internet Protection Act, the District will “…educate minors about appropriate online
behavior, including interacting with other individuals on social networking websites
and in chat rooms and cyberbullying awareness and response.”
All student use must comply with this policy and all other applicable District policies,
procedures and rules contained in this policy, the procedures and rules of the Internet
service provider (ISP) and local, state, and federal laws and must not damage the
District’s systems. Students’ personal technology devices brought onto the District’s
property or suspected to contain District information may be legally accessed to
insure compliance with this Policy and other District Policies to protect the District’s
resources and to comply with the law.
Responsibility

Parental Notification and Responsibility
The District will notify the parents about the District network and the policies
governing its use. This policy contains restrictions on accessing inappropriate
material. There is a wide range of material available on the Internet, some of which
may not be fitting with the particular values of some families. It is not practically
possible for the District to monitor and enforce a wide range of social values in
student use of the Internet. Further, the District recognizes that parents bear the
primary responsibility for transmitting their particular set of family values to their
children. The District encourages parents to specify to their child(ren) what material is
and is not acceptable for their child(ren) to access through the Internet; however, all
students are required to comply with this and other applicable policies, regulations
and laws when accessing the District’s network and/or using the District’s resources.
Parents are responsible for monitoring their children's use of District resources when
they are accessing the systems from home.
Any parent wishing to deny his/her child's access to the Internet shall do so in writing
to the building principal. The principal shall keep the letter on file and inform
appropriate teachers of the existence of such letter.
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District Limitation of Liability
The District makes no warranties of any kind, either expressed or implied, that the
functions or the services provided by or through the District’s network will be errorfree or without defect. The District does not warrant the effectiveness of Internet
filtering. The electronic information available to users does not imply endorsement of
the content by the District, nor is the District responsible for the accuracy or quality of
the information obtained through or stored on the network. The District shall not be
responsible for any damage users may suffer, including but not limited to, information
that may be lost, damaged, delayed, misdelivered, or unavailable when using the
computers, network and electronic communications systems. The District shall not be
responsible for material that is retrieved through the Internet, or the consequences that
may result from them. The District shall not be responsible for any unauthorized
financial obligations, charges or fees resulting from access via the District network. In
no event shall the District be liable to the user for any damages whether direct,
indirect, special or consequential, arising out the use of District network systems.
District Authority
It is often necessary to access user accounts in order to perform routine maintenance
and security tasks; system administrators have the right to access the stored
communication of user accounts for any reason in order to uphold this policy and to
maintain the system. Users have no privacy expectation in the contents of their
personal files or any of their use of the District's network. The District reserves the
right to monitor, track, log and access systems use and to monitor and allocate disk
space.
The District reserves the right to restrict access to any Internet sites or functions it
may deem inappropriate through software blocking or general policy. Specifically, the
District operates and enforces technology protection measure(s) that block or filter
online activities of adults and minors so as to filter or block inappropriate material on
the Internet. Inappropriate material includes, but is not limited to any material (visual,
graphic, text and any other form) that is profane, obscene (pornography), child
pornography, harmful to minors, sexually explicit, threatening, terrorist, harassing or
otherwise unlawful or that advocates illegal acts, violence or discrimination (as it
pertains to race, color, religion, national origin, gender, marital status, age, sexual
orientation, political beliefs, receipt of financial aid, or disability) towards people or
property.
The District has the right, but not the duty, to monitor, track, log, access, and report
all aspects of its computer information technology and related systems of all users and
of any student’s personal computers, network, Internet, electronic communication
systems, and media brought onto District premises or at District events, connected to
the District network, containing District programs or District or student data
(including images, files, and other information) to insure compliance with this policy
and other District policies, to protect the District’s resources, and to comply with the
law.
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The District reserves the right to restrict or limit usage of lower priority network
systems and computer uses when network and computing requirements exceed
available capacity according to the following priorities:
a) Highest - uses that directly support the education of the students.
b) Medium - uses that indirectly benefit the education of the student.
c) Lowest - uses that include reasonable and limited educationally-related
interpersonal communications and incidental personal communications.
d) Forbidden - all activities in violation of this policy.
The District additionally reserves the right to:
a) Determine which network systems services will be provided through District
resources.
b) View and monitor network traffic, file server space, processor, and system
use, and all applications provided through the network and communications
systems, including e-mail.
c) Remove excess e-mail or files taking up server disk space to be determined by
the Systems Specialist.
d) Revoke user privileges, remove user accounts, or refer to legal authorities
when violation of this and any other applicable District policies occur or state
or federal law is violated including, but not limited to, those governing
network use, copyright, security, privacy, employment, and destruction of
District resources and equipment.
Definitions

Internet Access: A computer shall be considered to have access to the Internet if the
computer is equipped with a modem or is connected to a network that has access to
the Internet, whether by wire, wireless, cable, or any other means.
Computer: Includes any District owned, leased or licensed, employee and student
owned personal hardware, software, or other technology used on District premises or
at District events, or connected to the District network, containing District programs
or District or student data (including images, files, and other information) attached or
connected to, installed in, or otherwise used in connection with any device or item
capable of transmitting, receiving or storing electronic data.
Electronic Communications Systems - Any messaging, collaboration, publishing,
broadcast, or distribution system that depends on electronic communications
resources to create, send, forward, reply to, transmit, store, hold, copy, download,
display, view, read, or print electronic records for purposes of communication across
electronic communications network systems between or among individuals or groups,
that is either explicitly denoted as a system for electronic communications or is
implicitly used for such purposes. Further, an electronic communications system
means any wire, radio, electromagnetic, photo optical or photo electronic facilities for
the transmission of wire or electronic communications, and any computer facilities or
related electronic equipment for the electronic storage of such communications.
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Examples include, but are not limited to, the Internet, intranet, electronic mail
services, GPSs, PDAs, facsimile machines, all cell phones, cameras, and other similar
devices.
Educational Purpose - Includes use of the District systems for classroom activities,
professional or career development, and to support the District's curriculum, strategic
plan goals, policies, and mission.
Inappropriate Material: Any material (visual, graphic, text and any other form) that is
profane, obscene (pornography), child pornography, harmful to minors, sexually
explicit, threatening, terrorist, harassing or otherwise unlawful or that advocates
illegal acts, violence or discrimination (as it pertains to race, color, religion, national
origin, gender, marital status, age, sexual orientation, political beliefs, receipt of
financial aid, or disability) towards people or property.
Incidental Personal Use - Use of District systems by an individual student for
occasional personal communications. Personal use must comply with this policy and
all other District policies, procedures, and rules as well as ISP, local, state, and federal
laws and may not interfere with the student’s performance, with system operations, or
with other system users, and must not damage District systems. Under no
circumstances should the student believe his or her use is private. The District
reserves the right to monitor, track, access, retrieve, and log the use of its systems at
any time.
Network - A system that links two or more computer systems, including all
components necessary to effect the operation including but not limited to: computers,
copper and fiber cabling, wireless communications and links, equipment closets and
enclosures, network electronics, telephone lines, printers and other peripherals,
storage media, software, and other computers and/or networks to which the network
may be connected, such as the Internet or those of other institutions. This includes
references to “District’s network,” “District’s systems,” and “District resources,”
specifying those networks owned and operated by the District.
Usage and
Access
Guidelines

Students may only use the District systems for educational purposes. Students’
personal technology devices brought onto the District’s property or suspected to
contain District information may be legally accessed to insure compliance with this
Policy and other District Policies to protect the District’s resources and to comply
with the law.
The District intends to strictly protect its systems against numerous outside and
internal risks and vulnerabilities. Students are important and critical players in
protecting these District assets. To lessen the risks, students are required to fully
comply with this policy and to immediately report any violations or suspicious
activities to an immediate supervisor. Conduct otherwise will result in disciplinary
actions.
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Delegation of
Responsibility

The Superintendent shall develop and promulgate an Administrative Regulation
delineating the following:
1) guidelines for student use of computers and network facilities;
2) code of conduct for student use of electronic resources;
3) sanctions and other disciplinary consequences for improper use by students;
and
4) the acceptable use form required to be signed by students seeking to access the
District’s computers and networked facilities.
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SCHOOL DISTRICT
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TOWNSHIP

SECTION:

PUPILS

TITLE:

HARASSMENT AND
BULLYING

ADOPTED:

November 11, 2008

REVISED:

January 11, 2011

249. HARASSMENT AND BULLYING (BY STUDENTS)
1. Purpose

The Board strives to provide a safe, positive learning climate for students in the
schools. Therefore, it shall be the policy of the District to maintain an educational
environment in which bullying or other harassment by students in any form is not
tolerated.

2. Authority

The following forms of sexual, ethnic and/or other harassment, including bullying,
by District students are strictly prohibited and shall constitute a violation of this
policy:
1.

Sexual, ethnic and/or other harassment or bullying of other District
student(s) and other persons on District property and/or in connection with
any District/school-sponsored event,

2.

Sexual, ethnic and/or other harassment or bullying by District students of
District staff at any time and in any place by any medium to the extent that
the District may prohibit this under law.

The Board encourages students and other persons who have been harassed and/or
bullied or observe harassment and/or bullying to report promptly such incidents to
the building principals, teachers, counselors, nurses, or other administrators. All
employees must report all reported or observed incidents of harassment or bullying
to the building principal or assistant principal.
The Board directs that complaints of harassment or bullying shall be investigated
promptly, and corrective action shall be taken when allegations are verified.
Confidentiality of all parties shall be maintained, consistent with the District's legal
and investigative obligations. No reprisals nor retaliation shall occur as a result of
good faith charges of harassment or bullying.
The District shall inform students, staff, parents, independent contractors and
volunteers that harassment or bullying of students will not be tolerated, by a variety
of methods including publication in handbooks and presentations to students and
staff when appropriate.
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3. Definition

Harassment is defined as conduct where a student strikes, shoves, kicks or
otherwise subjects another student, staff member or other person to physical contact
or attempts or threatens to do the same or when a student commits acts or engages in
a course of conduct which demonstrates (a) an attempt to place the person in
reasonable fear or bodily injury; (b) an intent to cause substantial emotional distress
to the person; (c) hostile, offensive or derogatory remarks; (d) physical interference
with another student's movements; or (e) offensive or abusive behavior having the
purpose or effect of interfering with an individual's academic pursuits or going to
and from school.
The term harassment includes but is not limited to slurs, jokes, bullying, hazing or
other verbal, graphic or physical conduct relating to an individual's race, color,
religion, ancestry, gender, national origin, age, handicap/disability, or sexual
preference.
Bullying means systematic harassment, attacks or intentional electronic, written,
verbal or physical acts, perpetrated by a student or group of students, on another
student or students, which meets all of the following criteria:
a. occur during the school day, on school property, on a school bus, or at a
school-sponsored activity or event;
b. are severe, persistent or pervasive; and
c. include any written, verbal or physical act including, but not limited to:


Written intimidating/ threatening, and/or demeaning letters, notes,
messages, emails and/or any other electronic means.



Verbally intimidating/ threatening comments, slurs, innuendos, or
taunting



Visual gestures



Physical hitting, slapping, kicking, pinching etc.



Making reprisals, threats of reprisal, or implied threats of reprisal, social
isolation or manipulation of a student



Engaging in implicit or explicit coercive behavior to
or affect the health and well-being of a student



Any other behavior or acts which has the effect of substantially
interfering with a student’s education, creates an intimidating or
threatening educational environment, or substantially disrupts the orderly
operations of the school.
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Bullying also includes acts that occur outside of a school setting if those acts,
directed at another District student, are severe, persistent and pervasive and have the
effect of substantially interfering with a student’s education, create a threatening
environment, or substantially disrupting the operation of the school;
Ethnic harassment includes the use of any derogatory word, phrase or action
characterizing a given racial or ethnic group that creates an offensive educational
environment.
Sexual harassment shall consist of unwelcome sexual advances, requests for sexual
favors, and other inappropriate verbal, written or physical conduct of a sexual nature
when such conduct has the purpose or effect of substantially interfering with the
student's school performance or creating an intimidating, hostile or offensive
education or social environment for a student, staff member or other person.
Examples of sexual harassment include but are not limited to sexual flirtations,
advances, touching or propositions; verbal or written abuse of a sexual nature;
graphic or suggestive comments about an individual's dress or body; sexually
degrading words to describe an individual; jokes, pin-ups, calendars, objects, graffiti,
vulgar statements, abusive language, innuendoes, references to sexual activities,
overt sexual conduct, or any conduct that has the effect of unreasonably interfering
with a person's ability to work or learn or which creates an intimidating, hostile or
offensive learning or working environment.
4. Responsibility

Each staff member shall be responsible to maintain an educational environment free
from all forms of harassment, including bullying. All employees must report all
reported or observed incidents to the building principal or assistant principal.
Each student shall be responsible to respect the rights of their fellow students and
others with the goal of creating and ensuring an atmosphere free from all forms of
prohibited harassment and bullying.
Students shall be informed that they may choose to report harassment and bullying
complaints to building principals, teachers, counselors, nurses, administrators.
However, since students may not always refer a complaint directly to the Principal
or designated employees, all employees should be trained to refer the complaint to
the Principal or other designated employees.

5. Guidelines

When a student, staff member or other person believes that s/he is being harassed or
bullied, the student, staff member or other person should immediately inform the
harasser that his/her behavior is unwelcome, offensive or inappropriate. If the
unwelcome, offensive or inappropriate behavior continues, the student, staff member
or other person shall follow the established complaint procedure.
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When a student, staff member or other person believes that s/he is being bullied,
intimidated or is in physical danger, the student, staff member or other person shall
follow the established complaint procedure.
Complaint Procedure
1) A student, staff member or other person shall report a complaint of
harassment or bullying, orally or in writing, to the building principal or a
designated employee, who shall inform the student of his/her rights and of
the complaint process. A school employee who suspects or is notified that a
student has been subject to conduct that constitutes a violation of this policy
shall immediately report the incident to the building principal.
2) The building principal immediately shall notify the Superintendent or other
designated administrator and shall conduct an impartial, thorough and
confidential investigation of the alleged harassment.
3) In determining whether alleged conduct constitutes harassment, the totality
of the circumstances, nature of the conduct and context in which the alleged
conduct occurred shall be investigated.
4) The building principal shall prepare a written report summarizing the
investigation and recommending disposition of the complaint. Copies of the
report shall be provided to the complainant, the accused, the Superintendent
or other designated administrator and others directly involved, as appropriate
and permissible with respect to the privacy rights of the accused.
5) If the investigation results in a substantiated charge of harassment or
bullying, the District shall take prompt corrective action in an attempt to
ensure the harassment or bullying ceases and will not recur.
Confidentiality
The complaint, and identity of the complainant and alleged harasser, will be
disclosed only to the extent necessary to fully investigate the complaint and only
when such disclosure is permitted by law.
Furthermore, a complainant who wishes to remain anonymous shall be advised that
such confidentiality may limit the District’s ability to fully respond to the complaint.
Outcome of Investigation
A substantiated charge against a District student shall subject such student to
disciplinary action, consistent with the student discipline code, and may include
educational activities and/or counseling services related to unlawful harassment or
bullying.
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If it is concluded that a student has made false accusations, such student shall be
subject to disciplinary action, consistent with the student discipline code.
Appeal Procedure
If the complainant or accused is not satisfied with the principal's decision, s/he may
file a written appeal to the Assistant Superintendent or Superintendent or designee.

Delegation of Authority
The administration shall report the circumstances to law enforcement officials and
the District Attorney's office as required by law or where reasonable grounds exist
that a crime may have been committed.
The Superintendent shall ensure that procedures for resolving complaints involving
harassment and bullying by students are developed and made part of administrative
procedures. The procedures shall be distributed periodically to all employees and
students as applicable and posted in a prominent location in each school building.
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CHELTENHAM
TOWNSHIP
SCHOOL DISTRICT

SECTION:

PUPILS

TITLE:

DRUG AND ALCOHOL ABUSE
PREVENTION AND
INTERVENTION

ADOPTED:

July 9, 1996

REVISED:

May 11, 2004

227. DRUG AND ALCOHOL ABUSE PREVENTION
AND INTERVENTION
1. Authority
P.L. 233
No. 64
42 P.S.
8337
Act 64 of 1972

The Board prohibits student use, possession, and distribution and being under the
influence of any controlled substance as defined below, on school property, on
school buses, and at any school-sponsored event.

This policy (No. 227) shall apply whenever students are under the school's
jurisdiction, including participation in field trips, sports, dances, and all other extracurricular activities.
2. Purpose

The Board recognizes that the misuse of drugs is a serious problem with legal,
physical and social implications for the whole community. As the educational
institution of this district, the schools should strive to prevent drug abuse.

3. Definition

For purposes of this policy:
Controlled substances shall mean all:
1. Dangerous controlled substances prohibited by law,
including the Controlled Substance, Drug, Device and
Cosmetic Act (Act of 1972, No. 64).
2. Look-alike drugs.
3. Alcoholic beverages.
4. Anabolic steroids.
5. Drug paraphernalia.
6. Any volatile solvents or inhalants, such as but not
limited to glue and aerosol products.
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7. Prescription or patent drugs, except those for which
permission for use in school has been granted pursuant to
Board policy.

“Under the influence” means noticeable impairment of ability to ambulate,
converse, comprehend or perform motorist tasks as a result of consumption of a
controlled substance.
Hemp product consumption is not an acceptable alternative medical explanation for
marijuana.
Drug paraphernalia shall mean equipment, device, or material of any kind as defined
by the Controlled Substance, Drug, Device and Cosmetic Act (Act of 1972, No. 64).
4. Guidelines

Enforcement
The use, possession, sale, or distribution of all controlled substances while under the
school’s jurisdiction is a criminal offense and, therefore, subject to legal prosecution.
Consequently, whenever the principal or other authorized administrator has reliable
information that a student is in violation of this policy, the principal or other
authorized administrator shall conduct an investigation to ascertain all pertinent
facts.
If the principal or other authorized administrator determines that the information has
been substantiated, appropriate law enforcement authorities shall be called, the
information turned over to them, and any subsequent investigation placed in their
hands. Parents shall in all cases be notified immediately by school authorities of any
alleged violation of this policy.

Title 22
Sec. 12.6

Whenever it is determined that a student violates this policy for the first time by
being under the influence of, in possession of or by using controlled substances
while under the school's jurisdiction, the student shall be suspended from school for
a minimum period of ten (10) school days and/or expelled for a period of not less
than thirty (30) days. A ten (10) school day suspension is to be a combination of outof-school suspension and in-school suspension, with at least three days of out-ofschool suspension served first, followed by the remaining number of days of inschool suspension. Any suspension in excess of ten (10) school days is an expulsion
and requires that the Board of School Directors convene a hearing to determine
whether or not the student is guilty of the offense; the hearing may be waived by the
student's parent(s) or guardian(s).
For a student using, possessing, or being under the influence of controlled
substances for the first time, the expulsion may be held in abeyance pending the
completion of an assessment by a district-approved mental health professional with
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expertise in substance abuse and a prescribed course of treatment for the student and
the student’s family. An abeyance of expulsion is not an option for students with
second and subsequent offenses of this nature.
Whenever it is determined that a student violates this policy for the second time by
being under the influence of, in possession of or by using controlled substances
while under the school's jurisdiction, the student shall be expelled for a period of
thirty (30) school days to one (1) year. The Board of School Directors will convene
a hearing to determine whether or not the student is guilty of the offense; the hearing
may be waived by the student’s parents(s) or guardian(s).
A student who, while subject to the school's jurisdiction, sells or distributes
controlled substances or devices shall be expelled for one (1) calendar year after a
hearing by the Board of School Directors to determine whether or not the student is
guilty of the offense; the hearing may be waived by the student's parent(s) or
guardian(s).
The Superintendent may recommend a lesser period of expulsion on a case-by-case
basis. In all cases, the District shall comply with the laws pertaining to exclusions of
students with disabilities.
Any student suspended or expelled under this policy may not participate in any
student activities or programs for the duration of the suspension or expulsion.
School district employees and students shall be encouraged to understand the
importance of reporting observed incidents involving the sale or distribution of drugs
or alcoholic beverages.
With reasonable suspicion, desks and lockers provided for the use of students shall
be subject to inspection at any time by the school authorities.
Similarly, with reasonable suspicion, any student may be requested to produce for
inspection by school authorities any substance or article which such student may
have on or about his or her person. This includes divulging the contents of pockets,
handbags, book bags and similar containers. If the student fails to cooperate, the
matter will be turned over to proper law enforcement authorities, and parents will be
notified.
Similarly, with reasonable suspicion, any student may be requested to produce for
inspection by school authorities any substance or article which such student may
have in his or her motor vehicle while it is on school property. If the student refuses
to submit to a requested search, the student will be referred to law enforcement
authorities, and their parents will be notified.
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Similarly, with reasonable suspicion, any student may be requested to take a blood
alcohol (breathalyzer) test, to be administered by a trained school administrator or
law enforcement officer. If the student refuses to submit to a requested blood
alcohol test, the student will be referred to law enforcement authorities, and their
parents will be notified.
School authorities have the right to take possession of any illegal materials and
release them to law enforcement authorities after obtaining a proper receipt.
Consistent with the search and seizure policy of the School District, (1) all physical
evidence of suspected drug and alcohol related incidents shall be confiscated and
given to the school principal and staff members may search a student's person in
accordance with guidelines established by the Superintendent for such evidence for
reasonable cause; and (2) the students' lockers, being the property of the school and
supplied for student convenience, may be searched by a school official provided that
the official has a reasonable basis to believe that articles are kept therein in violation
of law or of school regulations and provided that the student user of the locker is
present during the search, except in emergency situations, or after a reasonable
attempt has been made to notify the student to be present or notice has been given
and the student is not present.
Education
The district shall provide for drug and/or alcohol prevention programs.
It is the policy of this school district that a reasonable number of educational
opportunities must be provided for all students. Extracurricular activities, special
community projects, and new relationships between students, school employees, and
community representatives shall be developed and encouraged as educational
alternatives to drug abuse.
Staff Responsibilities
Whenever a school district staff member has reason to believe that a student is under
the influence of drugs or alcohol, the staff member has the specific responsibility of
immediately reporting this suspicion to a building administrator who will escort the
student to the health suite.
The school nurse will then determine if a medical emergency exists. If so, immediate
action shall be taken to assure the student's safety (ambulance, hospital, etc.). The
building administrator shall notify the parent(s) or guardian(s).
All incidents of drug or alcohol possession or abuse on school property shall be
reported in accordance with School District policy and administrative procedures
and regulations.
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Whenever the principal believes there has been a violation of the law, s/he (or
designee) will notify the Cheltenham Police Department.
Since state law permits only guidance counselors, school nurses, school
psychologists, school social workers, or home and school visitors--including any
clerical worker in the course of the clerical duties for the above--to exercise even a
limited right of confidentiality with regard to communications with students, it is
imperative that all school district employees make an individual judgment regarding
how much assistance may be rendered to a student and whether confidentiality may
be offered. Staff members must not permit the issue of confidentiality to interfere
with necessary action in the case of life-threatening situations.
5. Delegation of
Responsibility

The Superintendent shall prepare rules for the identification, amelioration and
control of drug abuse in the schools which shall:
1.

Discourage drug abuse.

2.

Establish procedures for dealing with students suspected of drug abuse
including appropriate intervention of staff.

3.

Establish procedures dealing with students suspected of possession or
distribution of drugs in school.

4.

Establish procedures to facilitate drug and alcohol assessments by appropriate
agencies for students who violate the drug and alcohol policy.

5.

Establish procedures for the instruction and readmission to school of students
convicted of drug offenses.

Page 5 of 5

CHS Misconduct Response Chart
Infraction

P/S Code Description

1st Incident

2nd Incident

Absence (Unlawful)

X or UA

2 ISS; parent contact
by administrator;
possible referral to
Home & School
Visitor
Teacher gives “0” on
assignment; teacher
discusses incident
w/student, teacher
speaks w/parent; letter
placed in student’s file

Referral to Principal;
possible referral to
Truancy Court

The act of being absent from school
for more than one period without the
knowledge or permission of parents
or school officials

Academic
Dishonesty
(Cheating)

CH

The act of cheating, copying or
imitating the language, ideas and
thought of another author and
passing the same as one’s original
work

Arson

AR

The willful and malicious burning
of, or attempt to burn, any part of
any building or school property

Assault

AS

The act of physically assaulting any
person on school property or while
going to or from school, including
any activity under school
sponsorship

Bus Misconduct
(School bus)

SB

Failure to comply with school board
policy regarding conduct on the
school bus

Cell
Phone/Electronic
Device Infraction

CP

The use of a cell phone or electronic
device in an unauthorized location
in the school. ((During standardized
testing situations, a student risks the
invalidation of the test in addition to
disciplinary consequences.))

10 days OSS, referral
to civil authorities, and
referral to Principal for
expulsion
Depending on severity:
5-10 days OSS,
referral to civil
authorities, meeting
with Principal,
possible referral to
alternative school

Depending on severity:
Warning; Parent
contact, Detention;
Saturday Detention;
ISS; OSS; temporary
loss of bus privileges
Warning; detention;
possible confiscation
of device;
((confiscation; parent
mtg. with admin; Sat.
DT; ISS or OSS))

Teacher gives “0” on
assignment; teacher
discusses incident
w/student, teacher
speaks w/parent; letter
placed in student’s file,
Saturday detention;
ISS

3rd Incident

4th Incident

OSS, referral to
Principal

10 days OSS, referral
to civil authorities,
meeting with Principal,
possible referral to
alternative school,
referral to
Superintendent by the
Principal for possible
expulsion
Warning; Parent
contact, Detention;
Saturday Detention;
ISS; OSS; temporary
loss of bus privileges

Warning; Parent
contact, Detention;
Saturday Detention;
ISS; OSS; temporary
loss of bus privileges

5+ days OSS, referral
to Principal; loss of
bus privileges for
remainder of school year

Saturday detention;
ISS; OSS; possible
confiscation of device
& held for parent
pickup

Saturday detention;
ISS; OSS; possible
confiscation of device
& held for parent
pickup

Saturday detention;
ISS; OSS; possible
confiscation of device
& held for parent
pickup; meeting
with Principal

Infraction

P/S Code Description

1st Incident

2nd Incident

3rd Incident

4th Incident

Classroom
Disturbance/
Inappropriate
Behavior

IB

Depending on severity:
Parent contact,
detention; Saturday
detention; ISS; OSS

Depending on severity:
Parent contact,
detention; Saturday
detention; ISS; OSS

Depending on severity:
Saturday Detention;
ISS; OSS; referral to
the Principal

Cutting Class

CC

2 detentions

Saturday Detention; ISS

Saturday Detention; 1-3 days
ISS; OSS

3+ days OSS;
meeting with
Principal, possible
referral to the
Superintendent by
the Principal for
expulsion
1-3+ days OSS, referral to
Principal

2 detentions; Saturday
detention; ISS; OSS
2 Saturday detentions, ISS

Saturday Detention; ISS

Behavior which disrupts the
educational process of the
classroom

The act of unauthorized absence
from class for any period 15 minutes
or more

Cutting Detention

DD

The act of unauthorized absence
from a detention

Cutting Saturday
Detention CS
Disregarding
School/District
Policy

CS

The act of unauthorized absence
from an assigned Saturday detention

DP

Includes but not limited to failure to

Warning; detention;

swipe for attendance purposes,

Saturday Detention; 1-3 days
ISS; OSS
2 Saturday detentions, ISS 1-3 days OSS
OSS
detention; Saturday
Saturday Detention; ISS; OSS
detention; ISS; OSS

1-3+ days OSS, referral to
Principal
4+ days OSS; referral to
Principal
Saturday Detention; ISS; OSS

Depending on severity:
Saturday Detention;
ISS; OSS; referral to
Principal

5+ days OSS, referral
to Principal;

cafeteria misconduct, littering and
the act of being in the hallway or
other areas in the building without a
hall or destination pass

Disrespect for
Authority/
Insubordination

IN

Drug & Alcohol
Policy Violation

DA

Refer to School Board Policy #227

Fighting

FI

The act of involving hostile bodily

Willful disobedience or defiance of
the authority of members of
the faculty and staff

contact while on school property or
going to or from school, including
any activity under school
sponsorship

Depending on severity:
Saturday Detention;
ISS; OSS;
10 days OSS/ISS; 60
calendar extracurricular
activity ban; referral to
civil authorities and/or
Principal
Depending on severity:
5-10 days OSS, 60 calendar
extracurricular activity
ban; referral to civil
authorities, and referral
to Principal for possible
alternative school
placement

Depending on severity:
3-5 days OSS, referral to
Principal

10-day OSS, extension of 10-day OSS, extension of
60 calendar day ban of
60 calendar day ban of
extracurricular activity;
extracurricular activity;
referral to civil authorities; referral to civil authorities;
referral to Principal for
meeting with Principal,
possible alternative
referral to Superintendent
placement or expulsion
by Principal for expulsion

Infraction

P/S Code Description

Fireworks
DB
(Dangerous Behavior)

The act of possessing, using or
threatening to use any fireworks,
explosives, or other such devices.

Forgery F

FG

The act of falsely using, in writing,
the name or signature of another
person, or falsifying times, dates,

1st Incident

2nd Incident

3rd Incident

4th Incident

detention; Saturday
detention; ISS;

1-3 days OSS

4-10 days OSS

Warning; Parent
contact, Detention;
1st & 2nd Latenesses
* Warning
* 0 for work missed
* teacher documents in
P/S & conferences
with student
* parental contact by
teacher
* in-class sanctions as
determined by teacher
Depending on severity:
Saturday Detention;
ISS; OSS

Saturday detention;
ISS
3rd & 4th Latenesses
* same as 1st & 2nd
PLUS a detention for
each subsequent
lateness

1-3 days ISS; OSS

1-3 days OSS

Depending on severity:
Saturday Detention
ISS; OSS

1-3 days OSS

3+ days OSS;
Referral to Principal

Saturday Detention;
ISS

Saturday Detention;
ISS

1-3 days OSS

Referral to Principal

Parent contact; ticket

Parent contact,
Temporary loss of
parking privileges (5 10 days)
Parent contact,
detention, confiscate
merchandise and
return only to parent

Parent contact, loss of
parking privileges for the
remainder of school year

Referral to Principal

Parent contact,
confiscate merchandise and
return only to parent, ISS or
Saturday detention

Referral to Principal

10 days OSS, referral to
Superintendent by
Principal for possible
expulsion; referral to
civil authorities
Parent contact,
detention; Saturday
detention; ISS

grades, addresses, or other data
on documents

Gambling

GA

The act of gambling for money or
valuables

Late to School or
Classroom
LCU - Periods 1-9
LCU
TU - Homeroom
TU
EL - Excessive Lateness EL

Student who comes to school/class
after the late bell without a note or
pass. For truancy purposes,
absences and latenesses will accrue
throughout the year. For discipline
purposes, the will reset each marking
period.

Obscenity/
Pornography/
Profanity

OB
PO
PL

The act of using/accessing obscene
or profane language in verbal,
written, or electronic form, or in

5th + Latenesses
* same as 1st & 2nd
PLUS a referral to the
discipline office for Saturday
Detention or ISS; possible
60 day calendar ban on
extracurricular activity;

pictures, caricatures, or obscene
gestures on any school property and
any activity under school
sponsorship

Off Campus
Violation

OV

Parking Violation
(Driving
violation) or
(illegal parking)
Selling of
Unauthorized
Merchandise
(disregarding policy)

DV

The act of any student leaving the
high school property without an
adult and proper notification
The act of violating school
parking lot rules and regulations.

IP
DP

The selling of merchandise without
the permission of the Director of
Student Activities and the Principal

Warning, Parent
Contact, Confiscate
merchandise & returned
to student at end of day

Infraction

P/S Code Description

1st Incident

2nd Incident

Sexual Harassment/
Sexual Misconduct

SH
SM

Depending on severity:
3-10 days OSS, referral
to civil authorities,
referral to Superintendent
by Principal for
possible expulsion
5 days OSS, parent
conference and referral
to civil authorities,

10 days OSS, referral
to civil authorities,
referral to
Superintendent by
Principal for
expulsion
10 days OSS, referral
to civil authorities,
referral to Principal

The act of engaging in sexual
harassment of another person,
which includes sexually-related
verbal statements, gestures, or
physical contact with or directed
toward another person

Smoke Bombs/
Stink Bombs/
Poppers or any
other similar device
(dangerous
behavior)
Terroristic Threats

DB

The act of possession or threatening
to use or use of smoke bombs, stink
bombs, poppers, etc. on school

3rd Incident

grounds or at any school activity

TT

The act of undermining the safety
and security of the school by
threatening to use weapons,
explosive devices, chemicals, or
other hazardous material in

10 days OSS, referral to
civil authorities,
referral to Superintendent
by Principal for
expulsion

writing or by any other means

Theft or possession
of property

TP

The act of taking or acquiring the
property of others without their
consent

Threatening/
Intimidating/
Harassing behavior/
Bullying

TB/H

The act of verbally or gesturing to
threaten the well-being, health or
safety of any person on school
grounds or at any school activity

Depending on severity:
Saturday Detention;
ISS; 1-10 day OSS;
60 calendar day ban on
extracurricular activity
referral to civil authorities
and/or Principal;
restitution
Depending on severity:
1-10 days OSS; referral
to civil authorities,
referral to Superintendent
by Principal for
possible expulsion

3-10 day OSS; additional 10 days OSS, extension of
60 calendar day ban of
60 calendar day ban of
extracurricular activity;
extracurricular activity;
referral to civil authorities; meeting with Principal,
and/or Principal;
referral to Superintendent
restitution
by Principal for possible
expulsion/restitution
10 days OSS, referral
to civil authorities,
meeting with Principal,
referral to Superintendent
by Principal for
possible expulsion

4th Incident

Infraction

P/S Code Description

1st Incident

2nd Incident

3rd Incident

Tobacco Violation

TV

Fine as deemed by the
township ordinance;
Saturday Detention;
ISS
Warning; detention;

Saturday detention;
ISS; OSS

1-3+ days OSS; meeting
with Principal

Parent contact,
detention; Saturday
detention; ISS

Parent contact, Saturday
detention; ISS; OSS

Depending on severity:
3-10 days OSS, referral
to civil authorities,
and referral to
Superintendent by
Principal for possible

10 days OSS, referral
to Superintendent by
Principal for expulsion;
restitution; referral to
civil authorities

The act or suspicion of smoking
tobacco on campus

Trespassing

TR

The act of being in or about any
school building, or in specifically
restricted areas of a school building
at unauthorized times or without the
specific authorization of the school's
personnel

Vandalism

VV

The act of inadvertent or willful
destruction of property belonging
to others. This shall also include
tampering with or causing the
discharge of any sprinkler system,
fire extinguisher, video camera system
or other apparatus
installed in a school building for the

expulsion; restitution

prevention of fire or for the safety
of the school population or property

Weapons Offense

WO

The act of possessing, using or
threatening to use any weapon
or instrument capable of
bodily harm

10 days OSS, 60 calendar
ban from extracurricular
activities; referral to
civil authorities; meeting
with Principal, referral to
Superintendent by
Principal for possible
expulsion

4th Incident

3+ days OSS; Referral to
Principal

Physical Education
Mission Statement:
The mission of the School District of Cheltenham Township’s Physical Education Program is to
develop lifetime habits necessary for all students to attain a higher level of wellness. We provide a
safe and enjoyable environment that is developmentally appropriate and conducive to the
physical, social, emotional and academic growth of each student. As both an individual and as
part of a group, students will have opportunities to develop their personal fitness levels and a sense
of fair play by encouraging respect, cooperation, and collective responsibility.

Major Goals of our program are for students to:
-

Improve motor skills and movement patterns
Increase understanding of movement concepts, principles, strategies, and tactics
Participate regularly in physical activity
Achieve and maintain a health-enhancing level of physical fitness
Exhibit responsible personal and social behavior that respects self and others
Enjoy physical activity

Department policies:
1.
2.
3.
4.
5.
6.

Most of the Physical Education grade is derived from participation and effort
(4) Excused absences per marking period are allowed. Each additional absence will result
in a full make-up
(1) Unprepared = One full make-up
(3) Late to classes = One full make-up, each additional lateness will result in another full
make-up
(1) Unexcused absence (cut) = One full make-up and a reduction of one grade
If a student needs to be removed from the group for disciplinary reasons it will result in a full
make-up

Make-ups:
•
•
•

•

Full make-ups are an opportunity for students
Full make-ups usually occur the last five days of a marking period and are held at 6:50am
in the gymnasium, they cannot be made-up with another class
Missed class runs also have to be made up; they are referred to as run make-ups. They
can be made up during the morning make-up days or with another class during their
scheduled run time.
Unresolved make-ups will result in the student’s grade being lowered

Course Expectation Guide
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Grading Rubric for

Cheltenham High School Physical Education

Elements

%

Below Basic

Basic

Proficient

Advanced

Very seldom runs at an

Runs at an average pace on

Runs hard, within his/her

Runs hard, within his/her

Run/Fitness Testing

OTP

average pace for longer

most runs. Walks occasionally

individual abilities, on most

individual abilities, every run.

(50)

than 2 minutes. Walks before

for very brief periods. Effort is

runs. Effort is good.

Effort is excellent.

the 5 minute mark on most

fair.

runs. Effort is poor.
(Pace is individualized)
Very seldom does push-ups

Meets the requirement as

Performs stretches and

Performs all stretches and

Warm-Ups

OTP

and/or sit-ups. Does not

directed by the teacher.

exercises in the manner and

exercises in the manner and

(Includes push-ups, sit-

(50)

complete and/or hold

Overall effort is just fair.

ups, and stretching)

for the duration as directed

for the duration as directed

stretches for the duration as

by the teacher. Effort is

by the teacher. The effort is

directed by the teacher.

good.

excellent for that individual

Effort is poor.

On-Task/
Participation

50

student.

Very seldom stays within the

Participation level is fair. The

Participation level is good.

Models behavior and effort

framework of class. Often

basic requirements are met

On-task behavior is

that is conducive to the

acts in a manner that

at an average level.

demonstrated most of the

highest level of performance

time with good effort.

and productivity, for both

distracts and/or disrupts
class.

the individual and

Needs frequent reminders

team/class.

and individual attention.

Affective Domain
-Teamwork

30

-Sportsmanship
-Citizenship

Does not act in a manner

Meets the requirements of

Demonstrates good

Demonstrates respect for self

that is responsible. Does not

the activity as directed by

sportsmanship and

and others at all times.

model behaviors that are

the teacher. Does not really

citizenship within the group

Accepts and fulfills role as

reflective of good citizenship

add or subtract from the

setting while working

part of the class, team, and

and/or sportsmanship.

dynamic of the group.

together with others.

CHS Community. Is a
valuable member of the
class.

Understanding and
Application
20

Poor understanding of skill

Understanding of skill or

Good understanding of skill

Excellent understanding of

level or activity and is not

activity is fair with an

or activity. Application is

the skill or activity.

able to apply the

average ability to apply the

appropriate and skilled.

Application is appropriate

appropriate skills or tactics

information.

for the task.
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and highly skilled.

Dear Students:
On behalf of the entire faculty and staff, we would like to welcome you to Cheltenham
High School. Our high school encourages all students to become active learners,
responsible citizens and positive contributors in an ever-changing global society.
This student handbook is designed to serve as a guide to help you and your parents
know and understand the expectations we have of you and how you can take advantage
of the many opportunities at CHS. We believe that with the cooperation of the home
and the community, we can better afford you the opportunity to maximize your full
potential as learners. It is our joint responsibility to play an active role in your
educational experience so that you will have the guidance and support you need to
develop into a thoughtful and responsible citizen.
Once again, welcome to CHS and best of luck during the school year. We are always
available to talk with you. See us if you have a question, concern or creative idea you
would like to share.
Sincerely,

Your CHS Administrative Team
MISSION STATEMENT
Cheltenham High School’s mission is to foster - through an education
of exceptional quality – the intellect, culture and individuality of
every student who passes through its doors.

ALMA MATER
Hail, dear old
Cheltenham,
Noble and strong
Now let us raise our
Hearts to thee in song
Thy name shall
honored be.
Long may it live!

Hail Alma Mater
Our hearts to thee we
give.
Long may the noble
walls
Echo memories dear
Fond recollections

Fill our hearts with
cheer.
Loyal we’ll ever be
Down to every man!
Our love we give
thee,
Our dear old
Cheltenham
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School District of Cheltenham Township (SDCT)
Cheltenham High School (CHS)
500 Rices Mill Road, Wyncote, PA 19095
Main Office: 215-517-3700 Fax: 215-517-3771
www.cheltenham.org
School Closing Number: 306

Ms. Iris Parker, Principal 215-517-3770
Ms. Diana Jordan, Principal’s Secretary 215-517-3772
Receptionist 215-517-3767
Green Team
Ms. Lori Felgoise,
Assistant Principal……….215-517-3785
Ms. Elizabeth Higgins,
Secretary/Registrar………215-517-3768

Yellow Team
Mr. Scott Layer,
Vice Principal……………….215-517-3800
Ms. Marcia Colbridge,
Secretary……………....…….215-517-3728

Blue Team
Ms. Lynn Hindermyer,
Vice Principal…………….…215-517-3706
Ms. Marcia Colbridge,
Secretary………………………215-517-3709

Red Team
Mr. James Joseph,
Assistant Principal…….….215-517-3726
Ms. Carole Ellerkamp,
Secretary…..……………..….215-517-3725

Guidance Counselors
Ms. Jan Caldwell………..…215-517-3778
Ms. Lori Cohen …………...215-517-3777
Dr. Ahn Tran-Doerr …..…215-517-3780
Mr. Leon Walker ………...215-517-3775
Ms. Keila Vargas …………215-517-3776

Guidance Office
Ms. Paula Brooks, Transcript Secretary
………………………………..….215-517-3781
Ms. Katie Brett, Secretary……………..
………...........................….215-517-3782

Safety
Rolando Figueroa,
Director…….………………….215-517-3740
Mr. John Allen, Mr. Robert Byrne, Ms.
Dorothy Davenport, Mr. Michael
Kennedy, Mr. David Kosempel, Ms.
Eileen Pierce
Attendance
Ms. Patsy Jarvis,
Secretary ……..…….……....215-517-3727
chsattendance@cheltenham.org
Fax……………………..………..215-517-3703
Alumni Office……………….215-886-4697

Joseph W. Rodgers Library
Ms. Randi Wall,
Librarian........................215-517-3715
Nurse
Ms. Patricia Gallagher,
Nurse…………….…………….215-517-3701
Ms. Beverly Jordan,
Health Assistant…………..215-517-3702
Coordinator of Athletics and
Activities
Mr. John Creighton……..215-517-3720
Ms. Kimberly Slaninko,
Secretary………………….…215-517-3728

Other SDCT Phone Numbers
Superintendent…………………....215-886-9500
Admin Building………………….….215-886-9500
Transportation Office ……….….215-881-6316
Korean Language Hotline…..…215-991-6334
Cheltenham Transportation LLC……267-4608698

Cedarbrook Middle School……215-881-6420
Glenside Elementary……..……..215-881-6440
Cheltenham Elementary.………215-635-7415
Myers Elementary…………..……215-517-4542
Elkins Park School…………….…..215-881-4941
Wyncote Elementary……….……215-881-6410
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BELL SCHEDULES
Early Dismissal Bell
Schedule

Regular Bell Schedule
Warning Bell

7:27

Warning Bell

7:27

Period 1

7:30 - 8:24

Period 1

7:30 - 8:17

Period 2

8:28 - 9:16

Period 2

8:21 - 9:01

Period 3

9:20 - 10:08

Period 3

9:05 - 9:45

Period 4

10:12 - 10:59

Period 4

9:49 - 10:29

Period 5

11:03 - 11:50

Period 5

10:33 - 11:13

Period 6

11:54 - 12:41

Period 6

11:17 - 11:57

Period 7

12:45 - 1:33

Period 7

12:01 - 12:41

Period 8

1:37 - 2:25

Period 8

12:45 - 1:25

Two-Hour Delay
Bell Schedule

Extended Homeroom
Bell Schedule

Warning Bell

9:27

Warning Bell

7:27

Period 1

9:30 - 10:09

Period 1

7:30 - 8:42

Period 2

10:13 - 10:46

Period 2

8:46 - 9:31

Period 3

10:50 - 11:23

Period 3

9:35 - 10:20

Period 4

11:27 - 11:59

Period 4

10:24 - 11:09

Period 5

12:03 - 12:35

Period 5

11:13 - 11:58

Period 6

12:39 - 1:11

Period 6

12:02 - 12:47

Period 7

1:15 - 1:48

Period 7

12:51 - 1:36

Period 8

1:52 - 2:25

Period 8

1:40 - 2:25
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CHS AT A GLANCE
Grading
Numeric Avg.
93–100
90-92.99
87-89.99
83-86.99
80-82.99
77-79.99
73-76.99
70-72.99
67-69.99
63-66.99
60‐62.99
0-59.99

Alpha Grade
A
AB+
B
BC+
C
C‐
D+
D
D‐
F

Graduation Requirements
112 Total Credits
9, 10, 11, 12 English
9, 10, 11, 12 Physical Education
World Cultures, World History, US History
3 years Mathematics
3 years Science (incl Biology)
1 year Economics
1 year Health

Quality Pts.
4.0
3.7
3.3
3.0
2.7
2.3
2.0
1.7
1.3
1.0
0.7
0.0

General Information
Type of school: Public
Grades: 9 -12
Enrollment: 1457 students
Student: Teacher ratio:
13.5:1
Class periods: 47-8 minutes

Advanced Placement Courses Offered (29)
Biology; Calculus (AB) and (BC); Chemistry; Comparative Government & Politics;
Computer Science A; English Language & Composition; English Literature &
Composition; Environmental Science; European History; French Language & Culture;
German Language & Culture; Human Geography; Latin; Macroeconomics;
Microeconomics; Music Theory; Physics I; Physics II; Physics C: Electricity & Magnetism;
Physics C: Mechanics; Psychology; Spanish Language; Statistics; Studio Art Design (2D)
(3D); Studio Art Drawing; U.S. History; U.S. Government & Politics; World History
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ESSENTIAL PARTNERS ---- PARENTS AND SCHOOL
At Cheltenham High School we recognize that parenting is an incredibly challenging task.
Parents will naturally advocate for their child; we expect, and appreciate, this. The
education, maturation, and the academic and social growth of the individual student
will be best accomplished through an on-going positive working relationship between
the school and the parents/families of our students. The School District of Cheltenham
Township and Cheltenham High School welcome the continuing collaboration and
involvement of parents in the education of their children.
In order to maximize our chances of effectively educating every student, all
parents/families are expected to support and join us by:

Recognizing that the education of the child is a joint responsibility of the
parents and the school community.

Sending their children to school ready to participate and learn.

Ensuring that their children attend school regularly and on time.

Properly nourishing their children and ensuring that they have necessary
rest.

Ensuring that absences are excused.

Insisting that their children be dressed and groomed in a manner consistent
with the student dress code.

Helping their children understand that in a democratic society, appropriate
rules are required to maintain a safe and orderly environment.

Knowing school rules and helping their children understand them.

Conveying to their children a supportive attitude toward education and the
school district.

Building good relationships with teachers, other parents and their children’s
friends.

Helping their children deal effectively with peer pressure.

Informing school officials of changes in the home situation that may affect
student conduct or performance.

Providing a place for study and ensuring that homework assignments are
completed.

Serving as role models for students by acting in a respectful manner toward
teachers, administrators and other school personnel.

Cooperating fully with school authorities in any disciplinary investigations.

Pledging to model appropriate means of resolving conflict.

Making an effort to attend as many functions at school as possible to support
your child and the student programs at CHS.

SECTION 1
STUDENT RIGHTS AND RESPONSIBILITIES
BASIC PRINCIPLES AND POLICIES
The following statements and words come from the school district’s Student Code of Discipline and
Administrative Guidelines. The school shall preserve the right of free inquiry and the search for knowledge
for all students. The student shall be free to state his/her views on any controversial question, within
channels which do not infringe upon the rights of others.
DUE PROCESS
Students shall be afforded procedural due process in all cases involving disciplinary inquiry and/or action.
Students will be informed of the reasons for disciplinary inquiry and/or action and given an opportunity to
respond. Parents will be notified in writing
of any disciplinary action taken.
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FREEDOM OF SPEECH IN PUBLICATION
Students shall be free to exercise freedom of speech in all school-sponsored publications; except however,
the faculty sponsor and/or Principal may exercise editorial control over the style and content of student
speech in school-sponsored expressive activities so long as their actions are reasonably related to legitimate
pedagogical concerns. The student publications must not be libelous or
pornographic, and the determination of these qualities rests with the faculty, the administration and the
student editorial boards. The name of the student writer shall be carried with any article that expresses a
personal viewpoint. These publications may not be sold in school or on property under the jurisdiction of the
Cheltenham Township Board of School Directors. Student sponsors and editors distributing such publications
within the school must meet the same criteria as in-school publications with prior approval of the building
administration. The Superintendent of Schools will be the final authority in the extent of an appeal from the
ruling. The same freedom and the same restrictions that are extended to publications apply to all the other
means of communication media within the school.
LANGUAGE
Hurtful and offensive language, including profanity, is counterproductive to our welcoming environment
where students, faculty, and staff can thrive. As citizens of the Cheltenham High School community, students
are expected to use appropriate language at all times to foster an environment that does not offend or insult
any parties. Appropriate language must be used in all areas of Cheltenham High School, including hallways,
cafeteria, and classrooms, before, during and after school hours. Profane and disrespectful language
constitutes inappropriate behavior and may result in administrative action.
PARTICIPATION AND APPROPRIATE BEHAVIOR IN ACTIVITIES
Participation in extra-curricular activities involves responsibilities that the student must assume. Whether
elected or selected, the student must recognize that individual behavior reflects on our school, and our
community. It is expected, therefore, that each participant, especially those who have leadership positions,
will exemplify the highest ideals of school citizenship. Consequently, any student who commits a serious
adverse act that brings discredit to an extra-curricular activity or to the school may have their privileges
revoked by an administrator. In addition, students who have outstanding school obligations may not be
permitted to participate in extra-curricular activities.
POWER TO ORGANIZE A STUDENT GOVERNMENT
Students shall have full freedom and power to organize the Cheltenham High School student government;
this means full freedom of all students to participate and to elect officers. The operation and scope of the
student government shall be specified in a written constitution consistent with the principles guiding all
student rights.
RIGHT TO ASSEMBLE
Students shall have the right to assemble at times that do not interfere with the academic process. These
meetings, however, must not endanger the health or safety of the school community, must not damage
school property and must take place at scheduled times that do not interfere with the educational process.
RIGHT TO ORGANIZE
Students shall be free to organize themselves within the school for political, social and athletic purposes
which promise to enrich their educational-cultural experience providing that such groups have "open"
membership for students and faculty regardless of race, religion, or national origin and so long as such
organizations are not detrimental to the educational process or the functioning of the school. It must be
noted that certain organizations and activities have specific eligibility requirements that relate to success in
academic work. If the number of participants of any organization or activity must be limited, all students
who aspire and are eligible shall be entitled to try-outs that must be conducted before the final selection of
participants is determined. The final determination of participants in those organizations that must be
limited shall be the responsibility of the coach or sponsor of the activity. Students shall not be permitted to
engage in the selection of other students for membership on teams, in clubs, or in any other school-centered
function or activity that will enable students to maintain a self-perpetuating organization.
RIGHT TO PETITION
Students have the right to petition or survey concerning in-school or out-of school issues. The exercise of this
right must not disrupt the educational program.
STUDENT CODE OF DISCIPLINE
The Board of School Directors has adopted, as a policy statement, a district-wide student code of discipline.
The code details the rights and responsibilities of students, parents, teachers and administrators. It is
recognized that there is a variety of effective means to deal with disciplinary problems as they occur in
school. Since the purpose of any disciplinary action taken by the school is to help the student modify and
change behavior to an acceptable standard, disciplinary responses of the school must be in keeping with and
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appropriate to the behavioral infraction. Teachers and administrators, with the cooperation of parents, will
make every effort to work through student problems in a sensitive manner to guide the student to a
satisfactory mode of behavior. To provide for uniformity, fairness and consistency in the disciplinary process,
the code defines the due process procedures to which a student is entitled.

SECTION 2
ADMISSION AND ATTENDANCE POLICIES
Pennsylvania law requires children of compulsory school age to attend school. Compulsory school
attendance age is that period of a child’s life from the time the child’s parents or guardians elect to have
them enter school, which shall not be later than at the age of eight (8) years up to the age of seventeen (17)
years. The Compulsory Attendance Laws as outlined in the School Code of Pennsylvania shall be the policy of
the school. In addition, all must be in attendance on all days during which the school is open except for the
reasons enumerated below. Students and parents are advised that a student’s attendance record appears on
the student’s transcript.
ABSENCE
Absence from Class
It is imperative that students be present in all assigned classes. Teachers are responsible for documenting
attendance in each class or assigned group meetings during the school day. The faculty and administration
holds students responsible for class attendance and will issue consequences to students who fail to meet
their attendance responsibilities. It shall be the responsibility of each teacher to maintain accurate records
via PowerSchool regarding student absences. The final status of a student’s absence from class (excused or
unexcused) will be determined by the student’s team administrator.

Excused Absence: The student is absent from class for an acceptable reason such as
documented/verified illness or a school-related activity and therefore maintains the right to
make up all work missed.

Unexcused Absence: The student is absent from class for an unacceptable reason. The student
will forfeit the right to make up worked missed and will face disciplinary consequences.
Absence from School

To encourage better attendance, improve communication, and ensure compliance with the
Pennsylvania School Code, specifically 24 PS 13-1327, the compulsory school attendance law,
the following guidelines will be followed:

When a child is absent from school, the absence will originally be coded in Power School as
unexcused absent (U).

An absence will be changed to excused (E) if the school’s attendance office receives a note
within 3 days after the child’s return to school from the child’s parent or guardian indicating
the student was absent from school due to a condition that is excusable. Such conditions
include:
a.
Illness (Physical or Mental Disability)
b.
Quarantine
c.
Death in the immediate family
d.
Serious weather conditions

Under the following conditions, a physician’s statement will be necessary to excuse an absence
for illness:
a.
An absence of five (5) consecutive days
b.
Any absence in excess of fifteen (15) days in a school year

Since children are legally required to attend school, unexcused absences will result in a child’s
referral to the school district’s home and school visitor (truant officer), whose responsibility
under Pennsylvania School Code 24 PS 13-1341 includes enforcing the provisions of the
compulsory law. The home and school visitor has full police power without warrant and may
arrest or apprehend any child who fails to attend school in compliance with the provisions of
the law.

If three (3) consecutive days of non-attendance accrue without any contact with a child’s
home, a letter will be mailed to the parent or guardian advising them of the child’s continued
absences.
Clearing Absences

The student’s parent or legal guardian must provide a written explanation for their child’s
absence within 3 days after the student’s return. The absence will show in PowerSchool as U
(unexcused) until cleared.

Upon approval of the parent note by the attendance/administrative offices, the student‘s
absence will be E (excused).

A student’s absences will be deemed U (unexcused) unless the student and his/her parent or
legal guardian follow the procedures specified above.
Enforcement of Attendance and Truancy Laws (also see TRUANCY COURT below)

10




When students have accumulated unexcused absences, the following may occur:
Third unexcused absence: A letter may be sent home advising the child’s parent or guardian
that the child has three (3) unexcused absences from school and that the child may be referred
to the school district’s home and school visitor if she/he accumulates a total of five (5)
unexcused absences.

Fifth unexcused absence: The child may be referred to the home and school visitor to submit a
criminal complaint to the district justice for a hearing.
Special and Extended Absence
The school administration recognizes that there are circumstances in which a student might be legitimately
absent from school for reasons other than those listed above. While the school will make every effort to
accommodate such instances, these absences will be excused only upon advance written notification by the
parents and with the prior approval of the appropriate team administrator. Examples of special and
extended absences include:

Approved out-of-school events

College Interviews and Visitations - The high school staff recognizes the importance of college
admissions planning and the scheduling of college campus interviews. However, students are
encouraged to confer with their guidance counselors and use prudent judgment in planning
these interviews when Cheltenham High School is in session. For those who plan an admissions
appointment and a thorough view of the college, a preferred time may be during the regular
college day. Our own staff in-service days, special holidays and spring break should be given
first consideration for these appointments. If a student needs to miss school for a college
interview, parents should submit a written request for permission to the student’s team
administrator. This request must be submitted 48 hours prior to the appointment and should
include documentation from the college of the day, time, and location of the appointment.





Family Travel - Although family trips are not encouraged during the school year, absence due
to educational trips may be excused for up to five (5) days. Absences for family travel in excess
of five (5) days will be considered unexcused, and students will not have an opportunity to
make up any work missed on the additional days of absence. A written request for absence
must be submitted to the student’s team administrator in writing at least ten (10) days before
the scheduled trip.
Military Examination
Religious Holidays - A student may be excused from school for observance of legitimate
religious holidays/activities. Parents should submit a written request for absence at least ten
(10) days before the scheduled holiday to the student’s team administrator. No penalty will be
attached to such an absence. Reasonable provisions will be made between the teachers and
the students for makeup of all tests, examinations, and student work missed on religious
holidays.

CREDIT DENIAL - EXCESSIVE ABSENCE/CLASS ATTENDANCE POLICY
Excessive absence from class (excused or unexcused) is counterproductive to the educational progress of the
student. Excessive absences may result in denial of course credit regardless of the student’s grade in the
class. The goal of the credit denial procedure is to change student behavior so that the student attends
school on a regular basis. If a student is absent 4 times in one marking period:

Teachers will submit the student’s name and dates of absences on discipline form.

Teachers will conference with the student about their attendance concerns and the submission
of the form.

Administrator and guidance counselor will meet with student.

Credit Denial Warning letter will be sent to parents.

Discipline form and copy of letter will be filed with administrator and guidance counselor.
If a student is absent 7 times or more in one marking period:

Teachers will again submit the name and all the dates of absences on discipline form. This
second submission should be made as soon as the student has missed another 3 classes (even
if the first form has not yet been returned to the teacher).

Administrator, teacher and guidance counselor will meet with student to discuss possible
resolution and reinstitution of grade, if appropriate.

If a student’s excessive absences have resulted in the denial of credit in MP 1 or MP 3, an “N”
(No credit) will appear on their report card. Following the resolution agreement, if the student
does not fulfill the requirements set by the teacher, the grade will revert automatically to an
“F”. If the teacher is satisfied with the student’s efforts, then the teacher should submit a
Change of Grade form to reinstate the grade originally earned by the student.
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If the excessive absences have resulted in the denial of credit in MP 2 or MP 4 and a Credit
Denial Warning letter has been sent previously, an “N” (no credit) will appear on the student’s
report card.

If the excessive absences have resulted in the denial of credit at the end of MP 2 or MP 4, the
transcript will reflect an “F.”

If the student is failing the course at the end of the marking period, he/she will automatically
receive the “F” that was earned (thereby rendering the credit denial procedure moot).
The final decision on credit denial will be made by the team administrator along with the Principal, after
certain absence expulsion categories have been applied by administration. The kinds of absences that are
excluded from the denial of credit policy are limited to: school sponsored activities (not college visits),
suspensions, religious holidays, court appearances and significant illnesses.
Major courses have a seven (7) absence limit per marking period. Minor courses have a seven (7) absence
limit per semester. If a decision is made for a student to receive an “N” for the MP, the statistical equivalent
of the “N” will be 50% (instead of a zero).
EARLY DISMISSALS FROM SCHOOL
Requests for early dismissal from school because of various appointments (doctor, dentist, etc.) should be
made only if all other options are exhausted and no after-school time can be arranged for such an
appointment.
Procedures for Early Dismissals
Students who wish to leave school early must have their parent or guardian come to the attendance office to
pick up the student. If the parent or guardian cannot come into the school, they must provide the student
with a note to the attendance office. This note should be presented no later than the morning of the day of
the early dismissal. No student who brings in a note will be dismissed without a phone call from the parent
or guardian. The student is required to provide on the early dismissal note the following items of
information: name, grade; requested time for leaving school; date to be excused; time student will return to
school; reason for excuse; and a number where parent/guardian can be reached. Students returning to
school because of a professional appointment should present the attendance office with a note from the
professional office that they visited. For more information about the procedures for early dismissals
regarding illness and the school nurse, please see Health Services in Section 5 of this Handbook.
Emergencies regarding Early Dismissals
The administration is aware that emergencies will arise that may require students to leave school before the
end of the school day. In these cases the student must secure permission to leave school from the school
nurse or an administrator. If an emergency arises while a student is off campus and is unable to return, the
school should be notified immediately.
HOMEROOM AND OPENING EXERCISES
All students are required to be in homeroom promptly at 7:30 AM. This is necessary to capture accurate
attendance and an opportunity for students to receive important information regarding school business. At
the beginning of homeroom, the teacher will record attendance through via Power School. The student
Public Address announcers will lead the recitation of the Pledge of Allegiance, followed by announcements.
LATENESS
Lateness to School: Students who arrive after 7:30 AM should report immediately to the Attendance Center,
where they will be expected to scan in with their ID card or purchase a replacement ID card. Students who
disregard this procedure may face disciplinary consequences. Students who arrive to Homeroom without a
pass should be marked TU in PowerSchool by the Homeroom teacher.
Lateness to Class: Lateness is defined as the absence of a student at the time any class begins, as indicated
by the ringing of the bell, provided the student arrives at the class prior within the first 15 minutes of the
class period. Students who are not in their scheduled classroom when the bell rings, signaling the end of the
passing period, are considered late. Students who arrive 15 minutes or later are considering cutting the
class. In all records sent by the school, the attendance and lateness record is included with other items of
information. The sanctions for class lateness are outlined below and in the Misconduct Response Chart.
Latenesses will reset to zero at the end of each marking period; they will not reset for the purposes of
truancy.
For Period 1, the codes are T (tardy) or TU (tardy unexcused)
For Periods 2 – 8, the codes are LC (late to class) or LCU (late to class unexcused)
1st and 2nd Latenesses:

“0” for work missed

Teacher documents in roll book/Power School

Teacher conferences with student & may implement in-class sanctions

Recommended parental contact by teacher

12

3rd and 4th Latenesses:

“0” for work missed

Teacher documents in roll book/Power School

Teacher assigns a school detention by completing and submitting a detention form to
appropriate administrative office.

Parental contact by teacher
5th Lateness and beyond:

“0” for work missed

Teacher documents in roll book/Power School

Discipline form completed by teacher (noting the number of detentions previously assigned &
parental contact history)

ISS or Saturday Detention assigned on 5th lateness; Possible 60 calendar day ban from
extracurricular activities; Possible referral to Truancy Court *

Parental contact by administrator
* The same school law that governs truancy recognizes cumulative minutes of lateness as day(s) of illegal
absence. Therefore, excessive latenesses could ultimately be treated as truancy.
PRESENCE ON CAMPUS IF MARKED ABSENT
Students who are marked absent from school are not to come onto campus for any reason that day. If there
is an urgent need to come on to the campus, the student or a parent should contact the student’s
administrator to make the necessary arrangements.
Additionally, students who are marked absent or suspended from school may not participate in extracurricular activities, including practices or rehearsals, for that day. Students who have been suspended out
of school are not permitted on the campus. Students suspended out-of-school who appear on campus are
considered trespassing and may be referred to the police for appropriate legal action.
SCHOOL CLOSING
When school is closed because of inclement weather conditions or some other emergency, notification will
be broadcast on local radio stations. They will announce our school code number (306) in such cases. Also,
please check our school district web site at www.cheltenham.org or Channel 42 for updates.
SCHOOL DAY
The school day officially begins at 7:30 AM. Students are permitted to enter the school building as early as
7:00 AM. The school day ends at 2:33 p.m. No student is permitted to leave school before 2:33 PM. without
securing administrative approval. At dismissal, students are to depart after going to their lockers - unless
they are detained by school personnel or are participating in an approved school related activity.
TRUANCY COURT
State law allows the options for schools to respond to ongoing truancy through the court system for
students of legal age. When the school refers a student to the court regarding truancy, the complaint may
result in the parent or guardian of the truant student being subpoenaed to appear with their child for a
hearing. If the parent or guardian is found negligent, a daily monetary fine for illegal absences and latenesses
may be levied. Each succeeding session of unlawful absence or lateness by the same student becomes
another offense and the same procedure is repeated. Upon school request, Montgomery County Juvenile
Court may declare as incorrigible any student who fails to attend school (24 Pa. P.S. Sec. 13-1341.1). Further,
another provision of the law (24 Pa. P.S. Sec. 13-1338.1) connects truancy convictions with a suspension of
driving privileges for 3 to 6 months.
WITHDRAWAL FROM CHELTENHAM HIGH SCHOOL
Any student who intends to withdraw from Cheltenham High School should present himself/herself to the
administrator in the main office who will set into motion the procedures necessary to complete the
withdrawal.

SECTION 3
REGULATIONS GOVERNING STUDENT LIFE AT CHS
ACADEMIC INTEGRITY
Academic dishonesty, cheating or plagiarism involves an attempt by the student to show possession of a
level of knowledge or skill that he or she does not possess. Cheating or plagiarism is any attempt by a
student to substitute the product of another, in whole or in part, as his or her work. Theft, possession or
unauthorized use of any answer key or model answers is considered cheating/plagiarism. The following
passages describe Cheltenham High School’s Academic expectations. Students who breach the
Cheltenham High School Academic expectations may be subject to disciplinary action up to and including:
suspension, dismissal from student offices, school organizations, from athletics and extracurricular activities,
involuntary transfer to the alternative program and referral to the superintendent for expulsion. This policy
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covers all school-related tests, quizzes, reports, class assignments and projects, both in and out of the class.
Whenever teachers give an assignment to students the following categories should be considered. These
categories will assist the teachers with setting parameters for student work.

Category 1 - Investigation, research, and background search is done independently. There is no
collaboration whatsoever with any other student and no ideas have been shared. This product
is 100% created and owned by the individual student.

Category 2 - Investigation, research, background work and brainstorming may be done
collaboratively but the student’s final submission is unique and represents what he/she has
learned as a result of the experience.

Category 3 - Investigation, research, background work and ideas have been shared among the
group members. One product represents all of the students’ contributions.
Cheltenham High School’s Academic Integrity expectations define cheating as, but is not limited to:
Copying / Sharing Assignments

Copying or giving an assignment to a student, unless specifically permitted or required by the
teacher.
Plagiarism

Plagiarism* or submission of any work that is not the student’s own.

Submission or use of falsified data or records.

*Plagiarism is defined as “the action or practice of taking someone else's work, idea, etc., and
passing it off as one's own; literary theft” (Oxford English Dictionary). Any work, published or
unpublished, by a person other than the student is considered plagiarism.
Cheating on Exams or Major Projects

Use of unauthorized material including textbooks, notes, cell phones (calling, photographing or
text messaging), calculators, or computer programs during an examination or on a major
project.

Use of alternate, stand-in gradebook records or forgery of signatures for the purpose of
academic advantage.

Sabotaging or destroying the work of others.
Forgery/Stealing

Unauthorized access to an exam or answers to exam.

Use of an alternate, stand-in or proxy during an examination

Alteration of computer and/or grade-book records or forging signatures for the purpose of
academic advantage

Sabotaging or destroying the work of others
In the event a student is suspected of academic dishonesty, the following steps will be taken:
The teacher or staff member will:
1.
Discuss the incident with the student.
2.
Call and speak to a parent/guardian about the incident.
3.
Send a written report plus any specific evidence/documentation/observation of cheating to the
appropriate team administrator.
4.
Give the student a “0” for the assignment.
The administrator will:
1.
Review the incident.
2.
Discuss the incident with the student.
3.
Send a letter to the parent/guardian.
4.
Place a copy of the above letter in the student’s file for a period of one year.
5.
Notify the sponsors of the National Honor Society and Spanish Honor Society.
6.
Subsequent incidents of cheating will result in more serious disciplinary actions taken by the
administrator.
ADVERTISING AND DISPLAY POLICY
Our advertising policy requires that all posters are to be approved and initialed by an administrator before
being posted. Approved posters must be posted only on tile wall and corkboard surfaces (not on glass). The
club/activity using posters for publicity assumes the responsibility for removing them and all tape from the
wall immediately after the event advertised. Posters advertising activities that are not school-sponsored are
not permitted. Posters accepted in special situations from outside groups must be approved by the Principal
and posted in an area specified for this purpose. Items posted without approval or in areas not designated
for this purpose will be removed.
AUTOMOBILE AND STUDENT PARKING LOT POLICIES
Students Driving to School
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Driving one's car to school is a privilege granted by the school. Rules and regulations regarding the use of
automobiles and parking are necessary to maintain safety in the school. Students who drive to school must
obey the following rules:

All vehicles parked in the designated student parking areas must display a Cheltenham High
School parking permit. To obtain a parking permit, eligible students must submit a vehicle
application form to the Safety Manager. There is a $5.00 processing fee per application.

Upon approval to park on campus, the student driver must always have the parking permit
properly displayed, affixed on the car’s rearview mirror so that the number is clearly visible.
Students will be charged a $5.00 replacement fee for a lost or stolen permit.

Authorized school personnel will issue driving and parking violation citations. A fine of $10.00
will be assessed for each violation. A fine must be paid within one week. Those who fail to pay
fines or who are habitual violators will face disciplinary action as well as loss of registration and
driving privileges.

Should a student have to drive an unregistered vehicle to school, that student must register
that vehicle with the Safety Manager prior to the start of the day.

Students must obey all signs posted and all laws of the Commonwealth of Pennsylvania. The
speed limit on school property is 10 mph.

Students must park in the student lot. Students are not permitted to park in numbered spaces,
driveways, teachers’ parking lot, the spaces reserved for visitors, in front of the school, or any
place marked with restricted parking signs.

Fines will be issued for violation of parking rules.

Vehicles parked in violation of the above-mentioned rules or are deemed by the administration
to be positioned so as to impede the arrival or use of fire and/or rescue equipment may be
towed at the owner’s expense.

Students are not permitted to loiter in or around the cars during the school day. The student
parking lot is off limits except for arrival or departure from school.

Cars should be kept locked at all times while parked on campus. It is suggested that valuable
items should not be left on the seats or otherwise visible areas of the car. Students should
exercise precautionary measures to protect their car and its contents. Incidents should be
reported immediately to an administrator. The school assumes no liability for damage to
automobiles parked on campus.

Driving privileges may be denied or revoked for violation of attendance policies (including
absences, tardiness, and/or leaving school without permission).

Those students granted permission to operate and park a vehicle on school property do so with
the understanding that vehicles may be searched by school officials upon reasonable suspicion
that said vehicle may contain contraband or illegal substances.

The signatures of the student and his/her parent on the student driving registration form will
constitute parent notification and acceptance of the district’s right to search a vehicle under
the circumstances described above.

Violation of these rules may result in the suspension of school driving and parking privileges for
a period to be determined by administration.
Student Drop-off Procedures
Parents who bring students to school should drop them off at the student entrance in the parking lot
adjacent to Route 309.
BOMB/TERRORISTIC THREATS
Undermining the safety of the school community by threatening the use of weapons, explosive devices,
chemicals, or other hazardous material verbally, in writing, or by any other means is an extremely serious
offense. An individual who has been determined to be responsible for such an act will be suspended out of
school and recommended for expulsion. That individual will also face criminal and/or civil prosecution
initiated by the school district.
CAFETERIA
The cafeteria is open for lunch during periods 4, 5 and 6. Food and beverages must be consumed in the
cafeteria. After lunch students may go to any of the designated areas or remain in the cafeteria. All students
are expected to arrive on time to their class following their lunch period. Students are fully responsible for
the cleanliness of the cafeteria, student center, lobby and areas outside of the building. The cafeteria is
closed and locked at 3:00 PM each day. Because of scheduling conflicts a small percentage of our students
may not be scheduled for a lunch period and would then need to be afforded the right to eat their lunch in a
classroom. Only bagged lunches and closed beverage containers may be used in such situations.
CARD PLAYING AND/OR GAMES OF CHANCE
Card playing and/or games of chance are prohibited in all areas of the building and school grounds at all
times.
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CARE OF BUILDING AND CAMPUS
Students are expected to help keep our school in a clean and pleasant condition by always disposing of trash
properly in the classrooms, hallways and cafeteria. Report any part of the building that needs attention to
the main office, an administrator or a member of the custodial staff.
CIGARETTE SMOKING
Pennsylvania law (Title 18, Section 6306.1) prohibits the possession and/or use of tobacco or tobacco
products by students on school property. The Cheltenham School Board has adopted a smoking policy
consistent with Pennsylvania law. Students who violate this law and school policy will be assigned an ISS or
Saturday Detention and referred to the local district justice to be charged with a summary offense. This
citation could result in a fine and/or community service. Students are also not permitted to possess
vaporizers.
COMPUTERS (SEE BOARD POLICY #816-A ADDENDUM)
All users of school district computers are expected to operate by the provisions of Board Policy 816-A:
Acceptable Use of Technology. Appropriate sections of this policy as it applies to students are outlined in the
Addendum to this Student Handbook. Violators of said policy will be subject to disciplinary measures.
DANCE GUIDELINES
Students must follow school dress policy and dance and act in an acceptable manner when attending all
dances. Any student who is out of compliance with these expectations will be removed from the dance,
parents will be contacted and disciplinary sanctions may be issued. Students must display their ID card in
order to gain entry to the dance. At certain dances, guests are permitted but must be registered in advance
and complete a guest permission form. One guest per CHS student is allowed. Guests are required to follow
all rules and regulations governing CHS students. A guest ticket must be purchased in advance. At certain
dances, CHS students will be allowed to purchase a ticket at the door. All school organizations that plan to
sponsor a dance are required to submit their requests to the Director of Activities at least one month in
advance of the desired dance date. Each request will be reviewed by the administrative staff for approval.
Only if each of the requirements specified in these regulations have been met will the dance be approved
and scheduled.
Dance Regulations
The following personnel must be present for all CHS dances: the faculty sponsor(s) of the hosting
organization; the Director of Activities or his administrative representative; at least one member of the
professional staff for every fifty students expected to be in attendance. A location, monitored by students
and staff, should be designated for use as a coatroom in an effort to minimize the risk of theft during the
dance. Appropriate provisions for building and parking lot security will be taken by the activity sponsor along
with the Director of Activities. Adequate lighting will be provided in the dancing room and all other areas to
be used by students during the activity. If the student center is to be used it must be properly illuminated at
all times. Once a student arrives at a dance, he/she will not be permitted to re-enter the dance. Styles of
dancing should be appropriate. Dancing that is overly intimate or sexually explicit is not appropriate for
school dances. Students who participate in this type of dancing will be asked to stop or sent home.
Dates and Times for Dances
All dances should be held on either Friday or Saturday nights. Hours will be determined by the administrative
staff. Doors to the dance will close one hour after the initial start time of the dance. Students arriving later
than one hour after the start of the dance will be denied entrance to the dance.
Entertainment for Dances
The entertainment provided for dances should be considered with respect to broadly based student
interests and preferences. All live entertainment (individuals and groups) should be carefully screened by the
Director of Activities and should be informed of CHS dance regulations prior to contract agreement.
Advertising CHS dances on radio or television is strictly prohibited and will be grounds for canceling contracts
with outside entertainment groups.
Chaperones
Adult chaperones and members of the township’s police department will be present in and outside of the
building at each dance.
DETENTIONS
Detentions may be issued to students by any staff or faculty member. A Saturday detention, in-school
suspension, or out-of-school suspension may be assigned to those students who are in constant violation of
basic school rules, including cutting detention.
Detention Regulations:

Students should bring books, pencils, paper, etc. to do meaningful schoolwork.

Students should refrain from talking, sleeping, eating, drinking, or playing with non-academic
related electronics of any kind
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The student must serve the detention on his/her assigned day unless he/she has a medical
emergency or other circumstance that must be approved in advance by an administrator.
Students who fail to attend their assigned detentions will be disciplined accordingly.
In certain circumstances, some students may receive alternative consequences such as
community service if approved by the team administrator.
Repeat offenders or those who fail to follow procedures while serving a detention may face
progressive discipline.


DRESS POLICY FOR STUDENTS
According to Board Policy 221, the Board authorizes the Superintendent to enforce school regulations
prohibiting student dress or grooming practices which, among other things: present a hazard to the health or
safety of the student him/herself or to others in the school; materially interfere with school work; create
disorder; disrupt the educational program; or prevent the student from achieving his/her own educational
objectives because of blocked vision or restricted movement. In an effort to support this policy, the
following expectations for student dress have been established to promote a safe and optimum learning
environment:

Pants must be worn at the waist.

Skirts, dresses and shorts must reach mid-thigh.

Shirts, blouses and dresses must completely cover the abdomen, back and shoulders. Shirts or
tops must cover the waistband of pants, shorts or skirts with no midriff visible.

Head apparel (hats and hoods) are not permitted to be worn inside the school building, with
the exception of those worn for medical or religious purposes.

Clothing and accessories including backpacks, patches, jewelry and notebooks must not display
(1) racial or ethnic slurs/symbols, (2) gang affiliations, (3) vulgar, subversive or sexually
suggestive language or images; nor should they promote products which students may not
legally buy, such as alcohol, tobacco and illegal drugs.

Prohibited items include (1) studded or chained accessories, (2) sunglasses, except for health
purposes, (3) sleepwear/slippers and (4) skin-tight clothing.

Outer coats and jackets are not to be worn in the building.
The school administration reserves the right to determine whether the student’s attire is within the limits
of decency and modesty. The Principal may allow exceptions in special circumstances or occasions such as
holidays or special performances and may further prescribe dress in certain classes such as physical
education and science labs.
Any student not attired in accordance with the policy shall be subject to the following consequences:

Correct the violation or spend the remainder of the day in in-school suspension (ISS) or be sent
home.

Students could be issued school clothing to wear in place of, or over, the inappropriate
clothing. If this occurs, the student will be charged for the clothing and it will be treated as a
school obligation.

If a student does not wear the school-issued garments, clothes must be brought from home or
the student may spend the remainder of the day in ISS or be sent home.

Repeat offenders shall be subject to progressive discipline.

DRUG AND ALCOHOL POLICY (SEE BOARD POLICY #227ADDENDUM)
The Board prohibits student use, possession, and distribution and being under the influence of any
controlled substance as defined below, on school property, on school buses, and at any school-sponsored
event. This policy shall apply whenever students are under the school’s jurisdiction, including participation in
field trips, sports, dances, and other extra-curricular activities. The School Board recognizes that the misuse
of drugs is a serious problem with legal, physical and social implications for the whole community. As the
educational institution of this district, the schools should strive to prevent drug abuse.
Definitions
Controlled substances shall be defined as all:

Dangerous controlled substances prohibited by law, including the Controlled Substance, Drug,
Device and Cosmetic Act

Look-alike drugs

Alcoholic beverages

Steroids

Drug paraphernalia

Any volatile solvents or inhalants such as but not limited glue and aerosol products

Under the Influence
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Under the influence means noticeable impairment of ability to ambulate, converse, comprehend or perform
tasks as a result of consumption of a controlled substance. This impairment may include impaired speech,
impaired coordination, glazed eyes, and/or having the smells of a controlled substance on their person.
Drug Paraphernalia
Drug Paraphernalia shall mean equipment, device, or material of any kind as defined by the Controlled
Substance, Drug Device and cosmetic Act (Act of 1972, No. 64).
Enforcement
Whenever an administrator has reliable information that a student is in violation of this policy, the
administrator shall conduct an investigation to ascertain all pertinent facts.
The administrator will conduct an investigation of the suspected incident. If reasonable suspicion exists, the
administrator may conduct a search of the student’s locker(s), book bag, handbag, pockets, and other
clothing. Students are expected to cooperate with such a search. If a student refuses to cooperate, the
investigation will be turned over to Cheltenham Township Police Department. School authorities of any
alleged violation of this policy will notify parents and guardians immediately.
Whenever it is determined that a student violates this policy for the first time by being under the influence
of, possession of or by using controlled substances while under the school’s jurisdiction, the student shall be
suspended from school for a minimum period of ten (10) days and/or expelled for a period of not less than
thirty (30) days. A ten (10) school day suspension may be in combination of out-of-school suspension and inschool suspension, with at least three days of out of suspension served first, followed by the remaining
number of days of in-school suspension. Any suspension in excess of ten (10) school days is an expulsion and
requires that the Board of School Directors convene a hearing to determine whether or not the student is
guilty of the offense. The student’s parent(s) or guardians (s) may waive the hearing.
For a student using, possessing, or being under the influence of controlled substances for the first time, the
expulsion may be held in abeyance pending the completion of an assessment by a district-approved mental
health professional with expertise in substance abuse and a prescribed course of treatment for the
treatment for the student and the student’s family. An abeyance of expulsion is not an option for student
with second and subsequent offenses of this nature. Whenever it is determined that a student violates this
policy for the second time by being under the influence of, in possession of or by using controlled substances
while under the school’s jurisdiction, the student shall be expelled for a period of thirty (30) school days to
one (1) year. The Board of Directors will convene a hearing to determine whether or not the student is guilty
of the offense; the student’s parent(s) and guardian(s) may waive the hearing.
A student who, while subject to the school’s jurisdiction, sells, distributes or has the intent to sell or
distribute controlled substances or devices shall be expelled for one (1) calendar year after a hearing by the
Board of Directors to determine whether or not the student is guilty of the offense; the hearing may be
waived by the student’s parent(s) and guardian(s).
The Superintendent may recommend a lesser period of expulsion on a case-by-case basis. In all cases, the
District shall comply with the laws pertaining to exclusions of students with disabilities.
Any student suspended under this policy may not participate in any student activities or programs for the
duration of the suspension or expulsion, and an additional 60-calendar day (school days beginning from the
date of the incident) probation period. Offending students are also required to join SADD (attend a minimum
of three sessions with the group and/or sponsor) and write a reflection paper to be submitted to the building
Principal.
School authorities have the right to take possession of any illegal materials and release them to the
Cheltenham Township Police Department after obtaining a proper receipt.
Use of Prescribed or Over-the-Counter Medication
The above conditions do not apply to the proper use of prescribed or over the counter medicine. To ensure
that there could be no confusion between proper use of medication and illegal drug use, students should
consult with the school nurse regarding an appropriate and legal means for carrying, taking and storing
medication. A written parent note and physician’s order are required to support the use of medication for a
short term in school or at a school sponsored activity. Such medications should always be carried in their
labeled container and should never be shared with other students. Most certainly in cases where students
require long-term use of prescribed medication, the student's family, family doctor and school nurse must
communicate. In these situations the medication will be stored in the nurse’s office and administered there
by the nurse or, in the nurse’s absence, the Principal.
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Drug Free School Zones
The Commonwealth of Pennsylvania has passed legislation that compliments and extends our school district
policy. The law that created drug free school zones provides automatic mandatory minimum two-year prison
terms for persons over the age of eighteen (18) who deliver or attempt to deliver controlled substances to a
minor within 1000 feet of a school.
Students Seeking Help
The primary concern of the School District is to help those students with drug and/or alcohol problems. To
this end, the students are encouraged to seek help in the following manner. A student should feel free to
approach any staff member to seek help. Staff members shall encourage the student to see the guidance
counselor or school nurse. If it helps the counseling process, the staff member, at the student’s request, may
participate in the conference. In these conferences confidentiality shall be observed. Guidance counselors
and nurses are prepared to offer assistance with the problem. Students seeking help shall be encouraged to
inform their parents before the school suggests a referral to an appropriate community agency. Parental
notification or consent to attend such a program is not a prerequisite but is strongly recommended.
Although confidentiality shall be extended to students seeking help, it cannot be extended to students
who have been apprehended for illegal use or possession of drugs and/or alcohol.
ELECTRONIC DEVICES AND CELL PHONES
Upon entering our school building, students must stow all electronic devices including cell phones, earbuds,
headphones, blue tooth speakers, etc. They must be INVISIBLE and INAUDIBLE – in book bags or lockers.
Students may use these devices ONLY in the two cafeterias – before school and during their lunch periods.
All items must be stowed prior to leaving the cafeteria. Students may use their phones after school;
however, during homework club, detention, and other tutoring sessions, they must also put them away so
they are not distracted from academic tasks. Students who disregard these procedures will face disciplinary
consequences. If students choose to bring electronic devices to school, students should be careful to
safeguard their belongings from theft. The school is not responsible for the loss, theft, or damage of these
items and the school is not obligated to investigate the loss, damage, or theft of such items.
EXCLUSION FROM CLASS/DISCIPLINARY ADMINISTRATIVE DROP & FAILURE
In certain circumstances it may become necessary to remove a student from a particular class. This extreme
measure is undertaken only when a student's persistent refusal to meet the academic and/or behavioral
expectations of the course truly threatens the productivity and harmony of the class. It is also undertaken
only when all other interventions by the teacher, counselor and team administrator have failed to produce
improved conformity on the part of the student. The administrator will confer with the student, his/her
family, the teacher, and the counselor, before initiating this procedure. Similarly a determination will be
made regarding the grade the student will receive on his/her transcript for this class. The student who is
excluded from a class will be reassigned to a specific place for that class period for a specific length of time.
EXCLUSIONS FROM SCHOOL
Suspensions and Expulsions
Certain infractions of school policy will exclude a student from attending regular classes (In-School
Suspension) or from attending school altogether (Out-of-School Suspension or Expulsion). Such exclusions
will be administered in accord with Article 12.6 of the Pennsylvania School Code. In-School Suspension (ISS)
shall mean an exclusion from attending regular classes for one full school day. The student will report to the
ISS room for behavior modification instruction and to complete assignments gathered from his/her regular
teachers. Students have the right to make up work for full credit (100%) that is missed due to ISS or OSS.
Temporary Out-of-School Suspension shall mean exclusion from school for an offense for a period of up to
three school days by the team administrator without a hearing, in accordance with policies of the Board of
School Directors. Full Out-of-School Suspension shall mean exclusion from school for an offense for a period
of up to ten school days, after an informal hearing in accordance with policies established by the Board of
School Directors. Expulsion shall mean exclusion from school for an offense for a period exceeding ten
school days, and may be a permanent expulsion from the school rolls. Students who continue in a cycle of
suspensions throughout their school career will be considered for permanent expulsion. No student may
receive an in-school suspension or a temporary out-of-school suspension unless the student has been
informed of the reasons for the suspension and given an opportunity to respond before the suspension
becomes effective. All full out-of school suspensions require a prior informal hearing, and all expulsions
require a prior formal hearing, in accordance with the procedures of Section 12.8 on Hearings. Students
shall be permitted to make up, without penalty, exams and work missed while being disciplined by any
suspension, within guidelines established by the Board of School Directors. Students are prohibited from
participating in all extra curricular school activities during the period of suspension, expulsion or courtappointed placement. This includes any activities that take place on the day(s) of the suspension, or until
his/her reinstatement. Persistent violators of school policies will progress though a hierarchy of suspension
levels as follows:
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In-School Suspension: an administrator will notify Parents. Students will complete assignments sent to inschool suspension by the student’s teachers. Successful completion of assignments is mandatory. Failure to
complete assignments may result in further disciplinary action. Students who do not comply with ISS rules
will receive additional consequences.
Out-of-School Suspension: An administrator will inform the student and parent of the reason for and
duration of the suspension. The student will be readmitted to school following a mandatory conference with
the student, parent, administrator and any other school personnel. During the conference, expectations for
changed student behavior will be discussed as well as future school action in the event of subsequent
violations.
Saturday Detention: An alternative to suspension for certain infractions is Saturday Detention. The Saturday
Detention Program will be held on Saturday mornings from 8:00 AM to 12:00 noon at the high school.
Students are required to arrive on time and follow school guidelines to successfully complete the Detention.
Students will attend a continuous four (4) hour study period. A student missing any portion of his/her
assigned time in Saturday Detention may face progressive discipline.
Principal's Suspension: Students who continue to violate school policy or commit a serious incident after
being suspended, may be issued a Principal’s Suspension. This due process hearing will afford the student
and parent an opportunity to hear the facts and present their views. The Principal will make a ruling at the
conclusion of the meeting regarding the disposition of the student. Given verified facts regarding previous
violations and attempts to resolve the issues at lower levels, and given that the due process rights of the
individual have been honored, the Principal will issue a ruling that will take one of three forms. The Principal
may choose:

To place the student on probation and assign him/her back to the team administrator for
continued supervision.

To refer the student to the Superintendent with the recommendation that the student be
expelled from school.

To recommend that the student be placed in the CHS alternative program.
Any of these rulings may be accompanied by an out of school suspension or the continuation of an existing
suspension.
FEES, FINES, AND OBLIGATIONS
Students are expected to return all books and equipment that were lent by the school. Allowance will be
made for reasonable wear. However, if damage to a book or piece of equipment is excessive or if the item is
lost, the student will be expected to pay for the damage or for the lost item. When such fines must be
imposed, it is the obligation of the student to reconcile them promptly. All students are expected to return
their books and items before taking final examinations. Students who have past due obligations will not
receive or maintain their parking registration and are not permitted to purchase tickets to special activities
including, but not limited to, dances and proms. Seniors will not be permitted to participate in
commencement ceremonies unless all obligations are cleared. If a student pays for a lost book or piece of
equipment and later finds/produces the same item, the money will be refunded in full. Returning forms or
information requested by the school is considered an obligation and failure to do so will result in the
implementation of this policy.
FIGHTING
The School District of Cheltenham Township has a zero tolerance policy for physical violence in any form.
Fighting in school, at school activities, and/or on school property will not be tolerated. All students who are
involved in a fighting incident will be suspended out of school for a minimum of five (5) days. Depending
upon the nature of the incident, student fighters may be placed in the alternative program or face expulsion.
Students may also be cited by the civil authorities for disorderly conduct, terrorist threats, and/or
harassment. Sections 2706 and 2709 of the criminal code stipulate fines of up to $400 for fighting incidents.
FIRECRACKERS
Students should be aware of the inherent danger in the explosion of fireworks. The possession, sale, use or
explosion of fireworks at Cheltenham High School is unlawful. Township Ordinance No. 796 stipulates that
any person violating this Ordinance shall be subject to a fine.
FIRE DRILLS
Fire drills are conducted monthly. When the bell sounds signaling a fire drill, all students in the room must
come to complete attention and operate as a group. The students should leave the room and building in an
orderly manner in accordance to teacher direction and the Emergency Exit Procedures posted in the room.
There shall be good order in and outside the building during all fire drills. It is the teacher's responsibility to
organize the students of his/her classroom for specific action during the fire drill. Teachers are also
responsible for ensuring that all students exit the room in a timely and orderly fashion and that windows and
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doors are closed. Teachers also should escort and remain with their classes throughout the drill and the reentry to the building.
False Alarms. Any misuse of the fire alarm system shall be considered a serious offense. This represents a
danger to the safety of the school community, additional maintenance expenses, and an unnecessary
disruption of the school day. Individuals who deliberately misuse/vandalize said equipment will be reported
to the appropriate civil authorities and formal legal proceedings will be initiated by the school district.
GAMBLING
Gambling of any type is prohibited on school property. All such incidents will be reported to an administrator
for investigation and disciplinary action.
GRAFFITI
Graffiti shall be defined as the defacing, marking, vandalizing, or "tagging" of public and private property
through the use of aerosol spray-paint, broad-tipped indelible markers or other marking devices. Incidents of
graffiti may be referred to the police and those responsible for such graffiti will be held financially
responsible for the restoration of the damaged property as well as suspended from school.
GUESTS IN SCHOOL
Students are not permitted to bring visitors/guests to school. Guests will be permitted to visit only if
accompanied by a parent for the purpose of registering as a potential student. The Principal approves these
visits.
HALL PASS / HALL POLICY
When leaving the classroom, students must have a teacher-issued Hall Pass. The following procedures must
be followed:

No student is permitted out of the room without a pass.

All students must have a student ID and should present it upon request.
Students are expected to be in class during class periods. Students in the hallways while classes are in
session must have a hall pass. Altering of the hall pass in any way will result in disciplinary action. Students
should understand that any staff member in the building has the right to ask the student to produce a hall
pass and an ID card.
HALL SWEEPS
Hall sweeps will be used to ensure that our school continues to be a safe, orderly and academically focused
environment for all students. During a Hall Sweep if students are in the halls without an ID or a pass, they
must report to the designated area where they will be assigned a detention to be served at a later date.
Repeat offenders may face progressive discipline. During a Hall Sweep, classroom doors must be shut and
student egress/ingress curtailed. An announcement ending the Hall Sweep will be made.
HARASSMENT/ INTIMIDATION/ HAZING/ INITIATION RITES (SEE BOARD POLICY #248 ADDENDUM)
Students have the fundamental right to pursue their education in a peaceful, non-threatening and noncompromising environment. No student or group of students may violate the rights of others through
psychological or physical means. Demeaning, intimidating or threatening behavior will not be tolerated.
Students who attempt to impose their will on others will be dealt with at the highest disciplinary levels. A full
and complete investigation will be conducted by the administration in all such matters and, where
appropriate, a report of findings and recommendations will be made to the Cheltenham Police Department
who will prosecute offenders under Sections 2709 and 5504 of the Criminal Code. Any student who has a
concern about these rights and procedures should confer directly with an administrator.
HATS/HOODS
Students are not permitted to wear hats and hoods in the building. Hats may be confiscated by school staff
and returned to the student or parent/guardian at a later time. Repeat offenders may face disciplinary
consequences.
HORSEPLAY/PLAYFIGHTING
Horseplay is defined as rough, rowdy and boisterous play (inappropriate behavior) in an educational setting.
Students who engage in horseplay may face disciplinary consequences. Students who engage in horseplay
that results in accidental damage to school property will be held financially responsible for such damage.

ID CARDS (STUDENT IDENTIFICATION CARDS)
While on campus, all students are required to have their school district issued ID card on their person and
present it upon request. A student's failure to give a staff member his/her proper name is considered
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insubordination and will result in disciplinary consequences. Visitors are required to have visible Visitor
Badges. ID cards have numerous important functions beyond school safety. They are required for admission
to the nurse’s office and the library. ID cards are often required for admission to dances and certain
activities. Students who take College Board exams must have an ID to be admitted to a testing room.
Students who lose or misplace their ID should report to the attendance center to receive a replacement for a
$5.00 fee. If the student does not have the $5.00, they will receive an obligation to be paid at a later time.
INSUBORDINATION
Insubordination is defined as failure to respond to the request or direction of a member of our faculty or
staff. The ID cards worn by the adults in our school identify the individual and signify their authority as a
member of our staff. Students are expected to respond promptly and respectfully to adult direction. Ignoring
or defying a staff member’s direction is considered insubordination. There are disciplinary consequences for
insubordination towards adults in our building. In certain cases it can carry a misdemeanor charge of
disorderly conduct.
LOCKER/TEAM ROOM
Students are not permitted in any locker room or team room without permission. If a student is found in any
of these areas it will be considered trespassing and the student is subject to disciplinary action.
LOSS OF SCHOOL PROPERTY
Students are responsible for the care and condition of books, supplies, and equipment assigned to them or
provided for their use. The person to whom they are assigned must account for lost or damaged articles.
Students may be assigned a fee, fine or obligation.
LOSS OF STUDENT PROPERTY
Students who suffer the loss of personal or school property should report the loss to the Safety Office
immediately. At this time the student will complete a Theft/Loss report which will then be kept on file in the
Safety office and disseminated to the administrative offices. The filing of this form aids the investigative
process and enables the school, when possible, to return recovered items to the rightful owner. If the Safety
Office is locked, students should report to the Main Office. Students are discouraged from bringing
valuables, electronic devices, or large amounts of money to school.
The school is not responsible for the loss, theft, or damage of these items and is not obligated to
investigate the loss, damage, or theft of such items.
SEARCHES OF STUDENTS
Reasonable Suspicion
In the school environment (and at school-sponsored activities), a search is permissible where a school official
has reasonable suspicion, based on the totality of the circumstances, for suspecting that the search will
reveal evidence that the student has violated either the law or rules of the school. Reasonable suspicion
must be based on individualized suspicion of wrongdoing. The reasonable suspicion requirements for a
search by a school official differs from the requirements for a search by a law enforcement officer who
generally must have a search warrant and “probable cause” based on individualized suspicion.
Search Policy Statement
To maintain order, discipline and to protect the safety and welfare of students and personnel, school
authorities may search a student, student lockers or student automobiles under the circumstances outlined
below and may seize illegal, unauthorized, or contraband materials discovered in the search. A student’s
failure to permit searches and seizures as provided in this policy will be considered grounds for disciplinary
action.
Personal Searches
A student’s person and/or personal effects (e.g., purse, book bag, etc.) may be searched whenever a school
official has reasonable suspicion to believe that the student is in possession of illegal or unauthorized
materials. If a pat down search of a student’s person is conducted, it will be conducted in private by a school
official of the same sex and with an adult witness present, when feasible. A hand held metal detector may be
used in combination with a pat down search of a student’s person or personal effects at the discretion of the
school official.
Locker Searches
Student lockers are school property and remain at all times under the control of the school; however,
students are expected to assume full responsibility for the security of their lockers. School authorities for any
reason may conduct periodic general inspections of lockers at any time without notice, without student
consent, and without a search warrant. An inspection or a search of an individual locker may also be
conducted at any time if a school official has reason to believe that a school rule or law is being violated.
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Automobile Searches
Students are permitted to park on school premises as a matter of privilege, not of right. The school retains
authority to conduct routine patrols of student parking lots and inspections of the exteriors of student
automobiles on school property. The interiors of student vehicles may be inspected whenever a school
official has reasonable suspicion to believe that illegal activity or unauthorized material may be contained
inside. Such patrols and inspections may be conducted without notice, without student consent, and without
a search warrant.
Seizure of Illegal Materials
If a properly conducted search yields illegal or contraband materials, such finding shall be turned over to the
proper legal authorities for ultimate disposition.
STUDY HALL EXEMPTION (SENIORS ONLY: PERIOD 8 WITH PERMISSION)
Seniors who are in good standing may complete a Study Hall Exemption Form, to be signed by their parents
and filed with their team administrator. Students are expected to comply with the expectations.
THEFT
Deliberate theft of school or personal property will result in suspension from school, a 60-calendar day ban
from extracurricular activities, restitution and notification of police of such incidents. Students who
repeatedly commit offenses of theft will also be recommended for expulsion. Students who suffer theft of
personal or school property should report this loss to the Safety Office or their team office. Students are
encouraged to limit the number of valuables and amount of money brought on campus, lock all lockers
(hallway and gym), and keep their personal belongings with them at all times. Students should not leave
books, book bags, or any personal property unattended.
UNAUTHORIZED PERSONS ENTERING THE SCHOOL
Cheltenham students who encourage unauthorized persons to enter the school building or campus will be
held responsible for those persons' actions and may be subject to discipline. In support of this policy, the
Cheltenham Township Commissioners, at the request of the Board of School Directors, enacted the
Ordinance stated below:
Ordinance Number 1246
AN ORDINANCE RELATING TO THE PUBLIC SAFETY AND THE UNAUTHORIZED ENTRY UPON
PREMISES OWNED OR OCCUPIED BY THE SCHOOL DISTRICT OF CHELTENHAM TOWNSHIP.
The Board of Commissioners of Cheltenham Township does hereby enact and ordain as
follows:
Section 1: It shall be unlawful for any person or persons who is neither employed by the School
District of Cheltenham Township nor a student enrolled in the school system to enter any
premises owned or occupied by the School District of Cheltenham Township without the
express consent of the person in charge of the premises. Failure to obtain consent within
fifteen minutes after entry on said premises shall be presumed to be evidence of violation of
this Ordinance. Employees of the School District of Cheltenham Township and the students
within the system shall only enter school premises where they are regularly assigned unless
expressly authorized to enter other premises of the School District by the person in charge of
those premises.
Section 2: This Ordinance shall not apply to any government official going on the premises
within the scope of his/her official duties or to any other person desiring to enter the premises
provided such person or persons does not engage in any other activity other than that
necessary to seek consent to enter the premises.
Section 3: Any person who violates the provisions of this Ordinance shall upon conviction
thereof by any District Judge, be sentenced to a fine of not less than Ten Dollars ($10.00) or
more than Three Hundred Dollars ($300.00), together with the costs of prosecution. In default
of the payment of any fine and the cost, the defendant, may be sentenced and committed to
jail for a period not exceeding thirty (30) days.
VANDALISM
Any vandalism to Cheltenham School District property should be reported to school authorities immediately.
Incidents will be dealt with according to Section 3307 of the Pennsylvania Crime Code. Any student
vandalizing school property may face disciplinary consequences, be required to make full restitution for any
damages incurred and referred to the police.

WEAPONS
Section 1317.2(b) of the Pennsylvania School Code pertaining to weapons establishes that any student who
is determined to have brought a weapon onto any school property, any school sponsored activity, or any
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public conveyance providing transportation to a school or school sponsored activity shall be expelled, for a
period of not less than one (1) year. The term weapon in this policy "...shall include, but not be limited to,
any knife, cutting instrument, cutting tool, nunchucks, firearm, shotgun, rifle, explosive device (including
firecrackers), and any other tool, instrument or implement capable of inflicting serious bodily injury." The
policy permits the superintendent to recommend a disciplinary response short of a one-year expulsion on a
case-by-case basis or in cases where a special needs student may be involved. Provisions also exist to permit
items that could be defined as weapons, such as sports equipment or technical school students' tools, to be
brought to and stored in school. The police must receive a report of any weapon found in school under this
policy. The school district is also required to report a student's expulsion for weapons possession to another
high school if the student leaves CHS to transfer to another high school. CHS similarly receives this data from
other schools for any incoming student.

SECTION 4
GENERAL ACADEMIC INFORMATION
ADVANCED PLACEMENT (AP) PROGRAM AND EXAMINATIONS
The Advanced Placement (AP) Program was developed by the College Board to afford students the
opportunity to take college level courses while still in high school. The curriculum for these courses is
designed to prepare students for the Advanced Placement examinations given annually in May. These exams
measure competence in subject matter usually covered by first or second year college courses. Students who
achieve high scores in these tests may be awarded credit by the college they attend. Enrollment in an AP
class is not a requirement for taking the test. Students interested in taking AP courses should be those who
wish to take advanced and more challenging work and who are capable of accepting such a challenge.
Students may nominate themselves for departmental consideration or may be recommended by their
teacher. Final determination as to which students will be offered Advanced Placement will be made by the
department and will be based on both the student’s prior performance and teacher recommendation.

CLASS RANK
Class Rank is calculated on a Quality Point System, giving additional weight to AP and Honors courses. Rank
and GPA are noted on the student's transcript that is made available to colleges and schools upon request of
the student. For the purpose of the top 3%, class rank will be calculated after final senior grades are stored.
Further information on senior awards and scholarships can be found on the school website.
COLLEGE PREPARATION
A student planning to attend college should elect an academic program of study. However, the door to postsecondary training is never closed because of the particular program a student chooses. The minimum
requirements of the academic program of study, if carried at a high level of achievement, will meet the
entrance requirements of many colleges. Nevertheless, the student should carefully study the admission
requirements of the particular colleges he/she is interested in well in advance of the application time.
CREDIT REQUIREMENTS
Class Membership A student must meet the following qualifications to achieve the listed classification:

Freshman Class - A student must have successfully completed 8th grade.

Sophomore Class - A student must have acquired at least 23 credits during his/her Freshman
year.

Junior Class - A student must have acquired at least 49 credits by the end of his/her
Sophomore year

Senior Class - A student must have acquired at least 75 credits by the end of his/her Junior
year.

Diploma - To graduate from Cheltenham High School a student must earn 112 credits. Any
senior who has not completed 112 credits will be prohibited from participating in graduation
exercises.
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Credit Deficiencies It is the student's responsibility to be aware of his/her credit status while a student at
CHS. This information, along with procedures for overcoming any credit deficiencies, may be obtained from
the student's guidance counselor.
COURSE WORK AT INSTITUTIONS OTHER THAN CHS
Course work taken for credit at institutions other than CHS may be honored, but the course work must
receive approval, in advance, from the guidance counselor in consultation with the team administrator
and/or Department Coordinator.
THE EASTERN CENTER FOR ARTS AND TECHNOLOGY
The Eastern Center for Arts and Technology is located on Terwood Road near Route 263 in Upper Moreland
Township. Cheltenham students who have successfully completed their 10th grade courses and have a good
attendance and discipline history are eligible to elect one of the programs offered by the Center. This special
program of studies is usually pursued during the 11th and 12th grades. Eastern Center students continue to
study English, Social Studies, Math or Science and Physical Education during half the day in CHS, and spend
approximately half the day at the Center. Transportation is provided. Those students who have interest in, or
who desire to elect any program offered by the Center, should consult their guidance counselor. The
following programs of study will be offered at the Eastern Center:

Allied Health

Culinary Arts

Automotive Technology

Electrical Technology

Collision Repair Technology

Heating, Ventilation & Air
Conditioning Technology

Commercial Art

Office Management

Computer Network
Administration

Protective Services

Construction Technology

Welding Technology

Cosmetology
Note:
College bound seniors interested in engineering, computer science or accounting/finance may
take a specialized two-period a day technology program offered by Penn State University and the Eastern
Center for Art and Technology.
FINAL EXAMINATIONS
Most courses given at the high school require end of semester (midterm) and final examinations. The faculty
maintains that these examinations are an integral part of the learning process; therefore, no student will be
exempt from any examination. Examinations are designed to be 90 minutes in length. During the midterm
examination period, regular classes are held. During the final examination period, regular classes are not
held. A special examination schedule is provided to students and families. During these days, the student is
expected to only be on school grounds for the purpose of taking examinations.
Examination Schedule: Teachers will inform students of the time, date, and place of each examination.
Students are expected to take end of semester examinations at the scheduled times unless prevented from
doing so by illness or other urgent reasons.
Procedures for Taking End of Semester Examinations at Alternate Times: Students who cannot take an
examination for any reason must contact their team administrator prior to the scheduled time of the
examination. Students who cannot take an examination and who do not contact the appropriate office prior
to the scheduled examination may be denied the privilege of taking the examination at a later time.
Missed Examinations: Students who, for a legitimate reason, have missed an examination will be admitted
to a specially scheduled examination upon presentation of a statement signed by the team administrator.
When a student is unable to report to a scheduled examination because of illness or an acute emergency,
the parent should call the student’s appropriate administrative office on the morning of the absence.
Direction will be provided at the time of the call as to the procedure for making up the missed exam.
GENERAL EDUCATION DEVELOPMENT TEST (GED)
Students interested in information pertinent to the GED should see their guidance counselor.
GRADE CALCULATION
Alpha Grade Conversion Midterm, Final and Marking period grades will be converted to an alpha/numeric
grade according to the following scale with an associated number of quality points. Alpha grades will print on
the student’s report card and transcript.

Numeric Average
93 - 100
90 - 92.99
87 - 89.99

Alpha Grade Quality Points
A
4.0
A3.7
B+
3.3
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83 - 86.99
80 - 82.99
77 - 79.99
73 - 76.99
70 - 72.99
67 - 69.99
63 - 66.99
60 - 62.99
0 - 59.99

B
BC+
C
CD+
D
DF

3.0
2.7
2.3
2.0
1.7
1.3
1.0
0.7
0.0

Marking Period Grade Calculation

Numeric and alpha grades will be calculated for all marking periods. Override grades will be
done using numeric and alpha grades, except M (Medical), I (Incomplete), P (Pass), V (Audit).

Grades entered manually will be entered as a numeric average, except M (Medical), I
(Incomplete), P (Pass), V (Audit).

For report card printing, numeric averages will be converted to the appropriate alpha grade.
Unit and Final Grade Calculation

Midterm and Final grades will be calculated as a numeric average.

Override grades will be done using numeric and alpha grades except M (Medical), I
(Incomplete), P (Pass) and V (Audit).
Semester Average Calculations and Earning of Course Credit
Semester averages will appear on transcripts and are the basis for calculating GPA. The first semester is
calculated using Marking Period 1 (50%) and Marking Period 2 (50%) for a total of 100%. In calculating
semester averages for courses with a final examination, each marking period grade is worth 40% and the
exam grade is worth 20% for a total of 100%. Credit for a course will be earned if a student passes the
second semester of work (even though the first semester of work is failed) providing that the average for the
year equals 60% or better. However, if a student fails the second semester or if the average of both
semesters falls below 60%, the student will fail the course for the year. Students who fail a course required
for graduation will need to remediate the entire course in summer school or repeat the entire course during
the next school year. Course averages that fall below 50% may not be remediated in summer school but
must be retaken during the next school year.
GRADE POINT AVERAGE
A grade point average (GPA) is calculated for all students at the end of the 9th, 10th and 11th grades, and at
the end of the first and second semester of the 12th grade. Each calculation of GPA is cumulative; current
grades are averaged in with those grades included in all previous averages. GPA is noted on the student's
transcript that is made available to colleges and schools upon request of the student. Unlike class rank,
Cheltenham High School does not use weighted grade point averages.
GRADES, NON-TRADITIONAL
Grade of Incomplete A teacher assigns a grade of incomplete when a student has not completed all of the
assignments or tests or exams in a given marking period. It is the duty of the student to complete this work
in a timely fashion so that the teacher can replace the “I” grade with a regular marking period grade. If a
student fails to complete some or all of the work, the student will be in danger of not completing the course
successfully and will not be given credit. The length of time allocated for students to complete work will vary
according to the reason and will be determined by the teacher, in consultation with the guidance counselor
and team administrator.
Grade of Audit The audit is employed as a vehicle to help new students for whom English is a new or second
language join the academic mainstream. Auditing students do not receive grades and credits in the formal
sense. Each marking period the teacher should record the grade of V, as well as comments and class
absences for these students. It will be the responsibility of the Principal to determine the degree to which
audited classes can be applied to the student’s completion of Cheltenham High School graduation
requirements.
Grade of Pass-Fail The pass-fail grading system is a privilege extended to members of the senior class. The
pass-fail subject will not be used in determining rank in class or honor roll. Students wishing to take a course
pass-fail must secure the appropriate form from Mrs. Felgoise’s Office. The student must secure signatures
from parent, teacher, guidance counselor and department chair and return the completed form to Mrs.
Felgoise’s Office within the designated time. The Pass/Fail option may not be used in AP, Honors and
required classes.
GRADUATION INFORMATION
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Course Requirements Cheltenham High School operates under a single diploma plan and all students who
meet the general requirements for graduation receive the same diploma. In addition to the credit
information outlined above, every student who graduates from CHS must have completed the following
required courses:
4 years English (9, 10, 11, 12)
4 years Phys. Education
3 years Social Studies (World Cultures, World
History and US History)

3 years Mathematics
3 years Science (including Biology)
1 year Economics
1 year Health

There are specific guidelines for obtaining a High School diploma in less than four years. Students who wish
to exercise this option should see their guidance counselor.
GRADUATION PROJECT
Students in the Class of 2016 are required to complete a graduation project. The project must demonstrate
that the graduating student possesses the essential know-how, self-discipline, and mature attitude required
of adult life and/or the demands of college. Guidelines to assist students in selecting a project can be found
on the Cheltenham High School website.
HOMEWORK AND TESTING DAYS
Homework may be given out in any subject, in a minor or major course, on any night. A schedule has been
established for when tests are to be given so that students are given adequate preparation time to study for
these assessments. Tests may be given on odd or even days as follows:
Odd A, C, E
World Language
Science
Social Studies

Even B, D, F
Unified Arts
English
Mathematics

HONOR ROLL
Students are recognized for academic achievement at the end of each marking period through the
publication of an honor roll. A student's name will be placed on the honor roll for a given marking period if
he/she achieves a marking period grade point average (GPA) of 3.2 or better with no failures. The marking
period grades from all courses (except pass-fail courses) are included in GPA calculation. Students achieving
an unweighted GPA of 3.8 or above are placed on the first honor roll. Those achieving a GPA between 3.2
and 3.79 are placed on the second honor roll.
HONORS PROGRAM
The honors program of study is offered in grades 9 through 12 in English, Social Studies, Math, Science and
World Language. As with AP courses, students wishing to take honors courses must exhibit both the ability
and desire for more challenging course work. Also like AP, students may nominate themselves for an honors
course or be recommended by their teacher, with final determination made by the department faculties.
Students and their parents accept or decline nomination to the honors program. In both AP courses and the
honors program, exceptionally capable students who are intellectually curious and well disciplined in
independent study habits should find challenge and satisfaction. The transcript indicates those courses taken
in the honors or advanced placement program.
MAKING UP ASSIGNMENTS
Students are permitted and are expected to make up work missed because of legitimate absences from class
and/or school. However, the following time limits are to be enforced by all members of the faculty and
respected by the students:

Assignments missed because of a short absence: (1 - 3 days): Such work is to be made up
within five (5) days following the absence.

Assignments missed because of a prolonged absence: It is the responsibility of the student to
make definite arrangements with his/her teachers for a timeline when all work is to be made
up. This time may be flexible in nature; however it is to the student's advantage to make up all
work missed with all possible speed.

Assignments missed because of unexcused absences or class cuts may not be made up.
MINIMUM COURSE LOAD
A minimum course load for all students is a full roster. A full roster is 7 scheduled periods plus lunch (42 class
periods out of 48 possible periods in a 6 day cycle). Each student must take five major courses and Physical
Education. The other 1½ periods may be filled with major or minor elective/required courses. If a student
selects a science with additional lab periods, elective choices and/or lunch may be impacted.
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REPORT CARDS
Parents will receive four marking period report cards at nine-week intervals. The first and third report cards
will be distributed to students in school. The report card need not be returned to the school. In addition to
report cards, Power School provides parents and students online access to student grades, assignments,
assessments, and attendance at any time throughout the year. It is important that parents and students
regularly check Power School for accurate updates on student performance.
SENIOR INTERNSHIP EXPERIENCE (SIE) PROGRAM
The Senior Internship Experience Program is an arrangement that enables a member of the senior class to
carry out a project or explore a career goal during the senior year. The program is administered by CHS with
supervision provided by the sponsor at the project site. Skill sheets detailing the daily activities of the
student and recording the time spent on these activities must be filled out by the student, signed by the outof-school sponsor verifying their accuracy, and submitted each month. Each student in the program is
expected to meet the minimum course load requirements for seniors. Students who select the Senior
Internship Experience program must be responsible for their own transportation if necessary. It must be also
understood that the school cannot absorb the cost of a project or research should the program fall outside
the normal supplies provided by the school. Please see the Course Description Guide for more details.
STANDARDIZED TESTING INFORMATION
Please see the Guidance link on the school district website, www.cheltenham.org. Cell phones and all other
electronic devices are not permitted during standardized testing. If a student is found in possession of a cell
phone or any electronic device during standardized testing, his/her test must be invalidated. The student
may also face disciplinary consequences.
SUMMER SCHOOL
Summer school is in session annually. Classes are given in many major subjects, providing a sufficient
number of students enroll to justify forming a class. Regular attendance is of utmost importance if the
student wishes to receive credit. Examinations are given on the last day of summer school, and no student
may be excused from the examinations. Students who repeat a course in our summer school which they had
previously failed during the regular school year will be assigned the exact grade earned during the summer
session. However, students must have a minimum year-end average of 50% to be eligible to enroll in
summer school classes. See the Summer School brochure for detailed information regarding course
offerings. This brochure will be available on line and in school at the end of May.

SECTION 5
SERVICES AVAILABLE TO STUDENTS
ACADEMIC/ACHIEVEMENT SUPPORT - THE CHS/ PRINCETON REVIEW PARTNERSHIP
Both the high school and the school district offer numerous special programs to support the academic
achievement of our students. Among these is The Princeton Review SAT preparation course. This program
provides enrolled eleventh grade students with four practice Scholastic Assessment Tests and 32 hours of
test prep instruction. While there is a program fee, district support ensures that a family’s ability to pay does
not become an obstacle to participation. Participating students will be offered a refresher program in the fall
as they complete their College Board testing.
ANNOUNCEMENTS
Daily announcements will be made during homeroom via the public address system. All announcements,
which are to be made over the public address system, must be emailed to
chsannouncements@cheltenham.org.
COMPUTERS (SEE BOARD POLICY #816-A ADDENDUM)
All users of school district computers are expected to operate by the provisions of Board Policy 816-A:
Acceptable Use of Technology. Appropriate sections of this policy as it applies to students are outlined in the
Addendum to this Student Handbook.
HEALTH SERVICES
Cheltenham High School provides excellent health services for all students. As required by Commonwealth
law, all students receive a health check-up annually including height, weight and vision screening. The health
regulations mandated by the state require a Physical Examination performed by a licensed physician for all
students in 11th Grade. It is recommended that the student’s family doctor give this examination. Juniors are
expected to return the completed physical exam forms by October. Juniors who fail to submit these forms
may be excluded from school. Students cannot graduate without fulfilling this obligation. The nurse is
available to care for sudden illness or accident, to give the required annual health check-ups, to provide
health counseling, and to assist the school physician in medical examinations. To see the nurse, students
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must present a note from their classroom teacher or administrator, show their I.D., and sign in the nurse’s
logbook. Students may not use their cell phones to call parents to pick them up from school. Students must
be seen by the nurse for any illness/injury that requires them to go home. No student may be excused from
school because of illness except upon the recommendation of the school nurse or a member of the
administrative staff. Permission to be excused from physical education will be granted only by written
physician order. The Medication Policy adopted by the Board of School Directors September 1996 includes
the following guidelines:

Only medication ordered by a physician/dentist will be administered in school. This includes
both prescription and nonprescription (aspirin, Tylenol, cough medicines, cold tablets)
medication. Students may not transport medication to school. Medication must be delivered to
the school nurse or administrator by the parent/guardian.

A doctor’s written order must accompany the medication. The following information and the
enclosed form must be on file with the school nurse: the student’s name, name of medication,
time to be administered; dosage, and possible side effects are to be stated.

In addition to the doctor’s order, the parent or guardian must provide written permission for
the school nurse/administrator to administer the medication.

Medication must be taken only in the Nurses’ Office under the supervision of the nurse or an
administrator.
INSURANCE
Each student is offered the opportunity to purchase low-cost school accident insurance. The cost of the
insurance varies slightly from year to year. The insurance covers accidents occurring from the time the
student leaves home until he returns home, including athletics and activities other than football. The student
insurance is recommended for all students. Those participating in interscholastic athletics must either
purchase the student accident insurance or file a Form l27 signed by parents acknowledging the fact that
there is no accident insurance covering the student participating in athletics. The insurance coverage may be
purchased only at the beginning of the academic year. There is also a more extensive policy giving the same
coverage for twenty-four hours per day and for a twelve-month period. This policy is more expensive than
the coverage provided in the basic school-day policy.
LIBRARY – JOSEPH W. RODGERS LIBRARY
Library website: Access through district website - www.cheltenham.org
Phone: (215) 517-3715
Fax: (215) 517-3714
Hours: 7:15 am – 4:00 pm Monday – Friday. Students will be notified in advance when the library will be
closed.
Available collections for academic research and personal enrichment include reference, fiction, biography
and non-fiction. Additional resources include online databases, magazines, five daily newspapers, and
audiovisual materials which complement the book collection available in the library. Automated searching of
the library's collection is available both at school and at home through the online catalog (Destiny.)
Admission
Students must scan their Cheltenham High School ID card upon entry into the library or provide a verifiable
student ID #.
Circulation
Each student must have their Cheltenham High School ID to check out materials.
Three-week checkouts

Books from the general collection

MP3 players, Playaways (audio books) and iPods

USB flash drives

Nooks
Two-week checkouts

Video and digital cameras
One-week checkout

Magazines, videos, and DVDs
Two-day checkout

Reference materials

Renewals permitted on all materials
Fines
Students are responsible for the return of library materials by the due date. A fine will be charged per day
accordingly:

General collection (book) -- $.10 per day

Reference collection -- $.50 per day
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Audiovisual (DVD or video) collection -- $.50 per day
Magazine -- $.10 per day
MP3, Playaway or iPod -- $.50 per day
Nook -- $.50 per day

Computer/Internet Responsibilities

Accessing and using the Internet is limited to academic purposes and must relate to a project
or assignment.

Changing or tampering with settings on school computers is regarded as vandalism; such
conduct may result in disciplinary action.
Replacement Costs/Damaged Library Materials
Students are solely responsible for what is checked out on their student ID. It is recommended that you do
not allow other students to use your ID to check out materials. Students will be charged for any lost library
materials at the current replacement cost. Librarians will determine cost of lost books currently out-of-print.
If rebinding is necessary and possible, students are responsible for the cost of rebinding. If rebinding is not
possible, students are responsible for replacing the damaged material. Report any damage before checking
out a book. In addition, cost to repair damage to a computer, or the network as a result of tampering will be
the responsibility of the student.
Additional library services

Entire collection of 26,000+ materials

Collection of current and back issues of magazines

Digital cameras, video cameras and projectors for presentation projects

Copy machine: $.10 per copy

Interlibrary loan through ACCESS PA
Student responsibilities
In order for the library to be a safe and welcoming place for all, students are expected to:

Follow district, school, and library procedures

Respect and tolerate others

Keep all food and drink out of the library. Improper behavior will result in disciplinary action.
Study Hall/Library Research Pass procedure
The following procedure must be adhered to when entering the library during your study hall:

Ask your subject teacher for Library Research Pass

Present signed subject teacher pass to study hall teacher for signature

Enter the library and place your Library Research Pass in the blue basket located at the
circulation desk

Scan your ID card

Remain in the library for the duration of the period
LOCKERS
Hall lockers are provided for the convenience of the students and should be used for the temporary storage
of articles of clothing and books. Locker combinations, which are changed periodically, should not be shared
with any other student. It is the responsibility of the student to keep his/her hall locker neat and clean.
Lockers, desks or storage places are provided for student use and remain at all times property of the
Cheltenham School District. These areas and the contents are subject to a random search at any time,
pursuant to board policy. Each student will purchase a lock for his/her gym locker from his/her physical
education teacher. The lock will be used during the four years that the student is in Cheltenham High School
and becomes the student's property when he/she leaves school. At no time should valuables be kept in
either hall or gym lockers. Students who fail to clean out their lockers at the end of the year may be charged
a $25.00 cleaning fee. Students having difficulty with their locker should report it to the main office.
STUDENT RECORDS
General Policy
In order to promote the educational development of its students the Cheltenham School district
systematically collects appropriate personal data on each student. This information is kept privately for use
by the professional staff solely for the benefit of each child's personal development. At all times the school
takes the responsibility for safeguarding the confidentiality of these records because the school district also
recognizes and values the student's (and parent's) right to privacy in such matters. Records may not be
released without prior written consent of the student and parents, and no part of a record may be retained
beyond the time specified in the School District guidelines. (Cheltenham Student Records Policy Statement:
1975)
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Transcript Procedure
Students who wish to send transcripts of their school records to schools, colleges or universities should
follow this procedure:

Secure a Release of Record Form from the Transcript Office.

Return the form with the parent or guardian signature as indicated.

Fees: A $2.00 fee for each request is assessed.
STUDENT TICKET
Cheltenham High School has a unique method of financing many school activities via the Student Ticket. The
Ticket provides students and their parents with an economical means to secure benefits, which, if purchased
as individual items, would cost them more than twice as much. Established in 1946, the Student Ticket has
kept the cost of activities within the reach of students. Each student who purchases the ticket receives a
ticket to the fall play, discounts for the spring musical and EST productions and admission to all regularly
scheduled home football, basketball and wrestling games/matches. The Student Ticket sale runs from the
beginning of the school year until the first week in December.
TOWELS/SWIMSUITS
Students enrolled in Physical Education must provide their own towels for showering and swimsuits for
swimming classes.
TRANSPORTATION/ACTIVITY BUSES FOR STUDENT ACTIVITIES
Bus students will use the entrance nearest the bus-loading platform at the east end of the building. The
school bus is an extension of the school and all riders must observe the rules and regulations of the school.
Failure to observe proper regulations will result in the withdrawal of the bus privilege. In addition to the
regular bus service, the activity buses will leave the high school at 4:30 and 5:40 (the athletic team bus).
These activity buses will use a more general bus route. The activity buses depart from the student parking lot
side of the building near the main entrance.
WORKING PAPERS
The receptionist in the main office issues working papers for all students. Two types of working papers exist vacation working papers for students under 16 years of age and general working papers for students over 16
years of age. Any individual who seeks employment prior to his/her eighteenth birthday and who is not yet
graduated from an accredited senior high school is required to hold working papers. If the applicant is
applying for employment in a state other than Pennsylvania, ask the receptionist for details. The steps for
receiving working papers for employment in the Commonwealth of Pennsylvania are as follows:

Obtain an application from the receptionist. The applicant’s parent must sign the permit form
in front of the receptionist or have the parent’s signature notarized before returning the form.

The applicant must show evidence of age as it appears on any of the following: birth certificate,
baptismal certificate, passport, other documentary evidence (other than a school record), or
affidavit of parent or guardian accompanied by physician’s statement as to the age of the
minor.

Each application must have a physician’s signature and a promise of employment signed by the
prospective employer stating the occupation and hours of work. Upon receipt of the
completed application, the receptionist will issue a formal employment certificate to the
student. Working papers cannot be issued until a job is secured.
NOTE: The procedure for issuing employment certificates to a minor is carefully outlined in the Child Labor
Law. Cheltenham High School intends to follow the exact procedure and to fulfill all the requirements of the
law. Students and parents must not ask for any exceptions to the legal requirements as stipulated by the
Commonwealth of Pennsylvania. If the applicant has reached 16 years of age and receives a working permit,
this permit will be sufficient until graduation or eighteenth birthday.

SECTION 6
ACTIVITIES AND ATHLETICS
A complete list of activities is available on line at www.cheltenham.org
Student participation and accomplishment in our extra curricular program become an important part of a
student's transcript. Similarly, success and fulfillment in a particular group of activities can become the
foundation for advanced study or even a career. CHS encourages students to plan their participation in the
extra curricular program in much the same way that courses are chosen. To do this, students should
recognize that there are certain activities that naturally conflict with each other. Sometimes the conflicts are
irresolvable. For instance, students cannot be in the marching band and play varsity football because these
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two activities occur at the same time. Students are encouraged to discuss their plan for extra curricular
activities with their guidance counselor, coach or club sponsor to insure that areas of potential conflict are
communicated. Please note that most of our student activities do not conflict. Overwhelmingly, clubs,
publications and student and class government activities can co-exist comfortably with an interscholastic
sport or the musical. It is not uncommon for a student to, for instance, play a sport, be a class officer, work in
the yearbook and be in the orchestra. As long as a student manages his/her time efficiently there should be
no significant conflict between and among most activities.
STUDENTS MUST UNDERSTAND THAT PARTICIPATION IN AND ATTENDANCE AT
SCHOOL ACTIVITIES AND FUNCTIONS ARE A PRIVILEGE. IF STUDENTS ARE IN VIOLATION OF SCHOOL
EXPECTATIONS, POLICES, RULES AND PROCEDURES, THEIR PARTICIPATION AND ATTENDANCE MAY BE
REVOKED OR CURTAILED BY AN ADMINISTRATOR.
ADMINISTRATION OF ACTIVITIES
All athletic and cultural activities at Cheltenham High School are under the guidance of a coach or sponsor.
The development of a comprehensive activities program and the coordination of various activities is the
responsibility of CHS administration.
ASSEMBLIES
Assemblies are under the direct supervision of the Director of Activities. Administrative assemblies and class
meetings will be scheduled as needed. The Director of Activities is open to suggestions from the student
body concerning assembly topics. The policies and procedures that follow were developed to ensure that
our assemblies are events where students conduct themselves reasonably, responsibly, and respectfully.
Student Expectations:

Students will be escorted by their teacher and enter the large group meeting room quietly.

They will sit in assigned seats as designated by their teachers, fill in rows, and remain in their
seats.

Students will quickly and quietly follow directions given by the adult in charge so that the
assembly can begin promptly.

All electronic devices and headphones must be silent and out of sight. Hats must be removed.

Students will demonstrate proper conduct and show respect to the presenters at all times.

Students will stay in their seats until dismissed by the adult in charge.

Students who refuse to comply with said expectations may face disciplinary consequences.
Teacher Expectations:

Before leaving their room, teachers will inform students of which section and rows they will be
occupying (i.e., To the left of the stage, rows G, H and J) by referencing the seating chart that
may be given to teachers prior to the assembly.

Teachers will remind students before leaving the classroom, to remove hats and earphones
and to put phones on silent and out of sight.

Teachers will escort their students to the large group meeting area.

Teachers will take attendance once students are seated.

Teachers are expected to remain with their class throughout the entire assembly and ensure
that order is maintained.

Students will be dismissed by bell or by the staff member in charge.
ATHLETICS
Cheltenham High School offers multiple athletic opportunities for students. The following Sports are offered:
Fall
Cheerleading
Cross Country
Field Hockey
Football
Tennis (G)
Soccer (B & G)
Volleyball (G)

Winter
Basketball (B & G)
Indoor Track
Swimming
Wrestling

Spring
Baseball
Lacrosse (B & G)
Softball
Tennis (B)
Volleyball (B)

ATHLETIC AWARDS
The award for successful varsity participation in interscholastic athletics is a certificate of merit and a varsity
letter. For each subsequent year, the recipient will receive an additional award for earning a second, third, or
fourth year varsity letter. Successful junior varsity or freshmen participants in interscholastic athletics
receive a certificate of merit. To obtain these certificates and awards, the team member must minimally
attend practice faithfully, show genuine respect for his/her coaches and teammates, and demonstrate
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acceptable qualities of sportsmanship. Additionally, the above requirements must be accompanied by the
coaches' recommendations.
ATHLETIC ELIGIBILITY
PIAA (Pennsylvania Interscholastic Athletic Association) Eligibility Rules
Academic

To be eligible for interscholastic athletic competition, a student must pursue a curriculum
defined and approved by the Principal as a full-time curriculum. Where required, this
curriculum or its equivalent must be approved by, and conform to, the regulations of the State
Board of Education and the Pennsylvania School Code, as well as any local policies established
by the local school board. The student must maintain an acceptable grade in such approved
curriculum, as certified by the Principal. Eligibility shall be cumulative from the beginning of the
grading period, and shall be reported on a weekly basis. Make up work may be provided in
accordance with the regular rules of the school.

In cases where a student’s work in any preceding grading period does not meet the standards
provided for in this article, said student shall be ineligible to participate in interscholastic
athletics for the first fifteen (15) school days of the next grading period.
Attendance:

A student must be regularly enrolled at Cheltenham High School and be in full-time
attendance.

Any member of an athletic/club team not in school by 11:00 a.m.is not eligible to participate in
a scheduled contest (practice/game) on that day. This rule can be waived by the Principal in
extreme or exceptional situations.

Any student assigned an In School Suspension or Out of School Suspension will not be permitted
to participate in any contest or practice during the suspension period (i.e., the day(s) that the
student is actually serving the ISS or OSS). The student can resume participating the following
calendar day.

By coach’s decision, students may be dismissed from the team for a designated number of
suspensions.

Any student in attendance more than eight semesters beyond 8th grade shall not be eligible. In
other words, a student is allowed a maximum of eight (8) semesters to participate in high
school athletics.

A student who has been absent from school during a semester for a period of twenty (20) or
more school days, shall not be eligible to participate in any athletic contest until he/she has
been in attendance for a total of forty-five (45) school days following his twentieth day of
absence. An exception can occur when there is an excused absence due to a death in the
immediate family or near relative, court subpoena, quarantine, or religious activity/function, or
an excused absence of five (5) or more school days due to a confining illness or injury. The
P.I.A.A. district committee may waive this rule if any of the described absence(s) occurs.
Maximum Age:

A student must be less than 19 years of age prior to July 1 of the following school year to be
eligible. If a student attained the age of 19 on or after July 1, the student shall be eligible for
the entire school year.

A student must be less than 16 years of age prior to July 1 to be eligible for ninth grade play. If
a student attained the age of 16 on or after July 1, the student shall be eligible to play ninth
grade sports for the entire school year.
Academic Eligibility
General Academic Eligibility Information

Ineligibility, as defined by Cheltenham High School, means not being allowed to participate in
games.

The athletic director and coach can determine on a case-by case scenario whether or not it is
best for the student-athlete to attend practice, or some type of supervised study time, while
ineligible.

A student is not permitted to drop a subject to become eligible.

The eligibility requirements apply to all subjects.
Weekly Academic Eligibility

The athletic department will determine eligibility weekly.

If a student receives two (2) or more failures for the week, he/she will be ineligible for the
following week (the period of ineligibility is from the following Monday to the next Saturday).
If, by the following Friday, a student is no longer failing two (2) or more courses, he/she
becomes eligible the following Monday.
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Failing is defined to the teachers as “if the marking period ended today, the student would
receive an overall failing grade for the course or marking period.”
The Principal, his or her designee, or the athletic director may exclude an athlete from
participation for the remainder of the season if he/she becomes ineligible on two (2) or more
separate occasions.

Marking Period Academic Eligibility

Any student who receives two (2) or more failing marks at the end of the marking periods will
be ineligible for a period of fifteen (15) school days.

The period of ineligibility begins the day grades are due and ends fifteen (15) school days later.
If, by this time, a student is not failing two (2) classes in the current marking period, he/she
becomes eligible at once (determined by the weekly checks).

Beginning of School Year Academic Eligibility

Any student who receives two (2) or more failing marks at the end of final grading period of the
previous school year and has failed to makeup those courses over the summer will be ineligible
for a period of fifteen (15) school days beginning on the first day of school in September.

This period of ineligibility begins on the first day of school and ends fifteen (15) school days
later. If, by this time, the student is not failing two (2) classes in the current marking period,
he/she becomes eligible at once.
CLASS ADMINISTRATION
Class Officers consist of a president, vice president, secretary and treasurer. Each of the four classes
(freshman, sophomore, junior and senior) has a faculty/staff sponsor(s) to facilitate activities within each
class.
Administration Committee
Members: Class Administration Representatives of each homeroom and the four class officers.
Duties:

The responsibility of promoting class activities rests with the class administration committee.

The class administration committee shall meet monthly.

The members of the class administration committee shall ask the members of the homeroom
groups to volunteer for membership on special class committee.

It is hoped that all students will participate in the activities of their class.
Character of School Officers
Applicants for positions as school officers should have demonstrated a record of satisfactory academic
achievement and school citizenship. It is expected that all students who hold school offices will serve as
models of school citizenship. School officers are expected to know and conform to all school rules and
procedures. An administrator may remove officers who violate school policies, rules and procedures from
office at any time. Officers should operate openly and honestly with their adult sponsor in the leadership of
the organization.
Conduct of Elections
The following campaigning rules are designed to produce fair campaigns for all candidates. They are also
designed to prevent the school building from being damaged by overzealous campaign staffs:
The Student Council Sponsor or Class Sponsor will provide all candidates with an Agreement Form,
stipulating the rules outlined below. A campaign cannot begin until this form is signed and returned to the
sponsor.
Campaign Signs and Banners

Signs may be posted on glazed block or tile surfaces only - not on painted surfaces, lockers, or
glass.

Masking tape should be used to hang signs.

No Stickers or Computer Labels. They litter the building and create significant cleaning
problems.

After the election, win or lose, candidates are expected to remove all campaign materials from
the walls.
Speeches
The sponsor must preview campaign speeches. When he/she reviews the speech with the sponsor, the final
agreed upon speech is the speech that must be given at the assembly or class meeting. The student may not
deviate from the reviewed and agreed upon speech. Such deviation could disqualify the candidate.
Duties of Officers
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The President shall preside at all class meetings and the meetings of the class administration
committee.
The Vice-President shall serve as president at any time whenever the president is absent.
The Secretary shall be the recording and corresponding secretary of both the class and the
class administration committee.
The Treasurer shall be the disbursing officer for the class and shall be the custodian of all class
funds

Method of Election
The election of class officers shall be conducted in the following manner:

Any student who desires to become a candidate for any class office shall present himself to the
class sponsor and make formal application.

Formal application shall consist of completing a statement of qualifications and securing the
signature of a sponsoring faculty member and their team administrator.

The names of all students who have made application for candidacy and who fulfill the
qualifications stated above shall be placed on the primary ballots which shall be presented to
all class members in a primary election.

In the primary election each class member shall vote for one candidate for each office. The
three (3) candidates having the highest number of votes shall be the candidates in the general
election.

In the general election the names of the three candidates for each office as determined in the
primary election shall be placed on the ballot.

The general election shall follow the primary election. The candidates shall be announced and
presented to the class in an assembly before the general election.

All voting shall be by secret ballot.

Elections to each office shall be by plurality of votes cast
FUNDRAISING
The Director of Activities is charged with the responsibility of approving, scheduling, and supervising all
activities at CHS. All fundraising activities sponsored by CHS are requested to follow these regulations:

All requests must be submitted by the faculty sponsor to the Director of Activities at least one
month in advance of the scheduled event.

Raffles and other fundraisers that can be categorized as gambling are not permissible.

The Director of Activities and then the Principal must first approve all fundraising. Students in
charge of the sale are responsible for cleaning up and removing all refuse from the area.
Procedures for collecting and securing cash receipts must be established and approved by the
Director of Activities prior to the event. All commercial vendors must be approved by the
Director of Activities in advance of any contractual arrangements with such vendors. The sales
period should not extend beyond two weeks, if possible.
NATIONAL HONOR SOCIETY (NHS)
The ninetieth chapter of the National Honor Society was formed here in 1922.The number of chapters has
been increased year by year. The emblem of the society is the keystone symbolizing the cornerstone of the
structure of our education. In the keystone is the torch, the light that is handed down from one generation
to the next, to guide them in their search for truth. From the torch emanates four rays - character,
scholarship, leadership, and service - the four cardinal Principles of the organization. Initiation to the society
does not insure permanent membership unless these cardinal Principles are upheld.
Criteria for NHS Admission
There are ten possible criteria points for membership in the Cheltenham National Honor Society. In order to
gain membership to NHS, students must earn at least eight of the ten points. There are four categories in
which points may be earned: Scholarship, Leadership, Service and Character. In order to become an NHS
member, students must demonstrate strength in each of these categories. Points must be distributed as
follows:

at least 3 points for Scholarship

at least 1 point for Leadership

at least 1 point for Service

the full 1 point for Character
NOTE- The above list adds up to six points. It represents a minimum of points needed for each category. A
student must earn at least two more points in addition to these distribution requirements. These points may
be earned in the categories of Scholarship, Leadership and Service.
Point System for NHS Admission
Scholarship Total possible points: 5
GPA Requirements
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3.4 – 3.59 = 3 points
3.6 – 3.84 = 4 points
3.85 – 4.0 = 5 points
Leadership Total possible points: 2
To demonstrate leadership, students must be active members in at least two (2) clubs, activities and/or
sports either at school or in the community. At least one of these must be a school activity.
20-39 hours per year 1 point
40 + hours per year 2 points
Elected leader 1 point
*The club sponsor will have to sign off on these on the NHS application form.
Service Total possible points: 2
20-39 hours per year 1 point
40 + hours per year 2 points
A student must have a Service Form completed by an unrelated adult who has observed the student’s
service to the community or school over the past year. Service points may be earned during the school year
or over the summer. The Service Form should attest to the student’s service and approximate the number of
hours of service the applicant has done. An applicant may submit more than one Service Form if doing so will
enable him/her to earn more points toward NHS membership.
Character Total possible points: 1
A CHS staff member must testify to the student’s character. There is a Character Form for the staff member
to complete. Character Forms are available in the Guidance Office. In addition to this, an adult member of
the community who is not related to the student must write a letter testifying to his/her character. Also, the
student must sign the NHS Ethical Pledge.
**Should a student break any school rules and/or engage in any act of academic dishonesty between the
time he/she receives a letter of acceptance to the National Honor Society and the Induction Ceremony, the
Faculty Council reserves the right to revoke his/her acceptance. In addition to these criteria, in order to be
accepted the applicant must have:

Signed an ethical pledge

Completed three semesters of CHS or the equivalent at another school

Zero suspensions and/or Saturday Detentions (There will be a process by which students may
appeal suspensions and Saturday Detentions to the Faculty Council.)

No involvement with incidents of alcohol, drugs or weapons on school property or at school
functions

Zero occasions of Academic Dishonesty. “Academic Dishonesty” includes cheating, copying,
plagiarism, giving your work to someone else to copy, etc.
Discipline and Dismissal from NHS
The Cheltenham High School Administration will make the Faculty Council aware of any instances of
academic dishonesty, suspensions/Saturday Detentions or violations of School Board Policy by National
Honor Society members. The Faculty Council will make a decision about said student’s standing in the
National Honor Society based on the evidence they possess in the case. Under Article X, Section 6 of the
National Honor Society Constitution, said student has the right to a hearing before the Faculty Council. In all
cases of pending dismissal, a member shall have a right to a hearing before the Faculty Council. The
student’s parents/ guardians may be present at this hearing. The student has the right to waive this hearing.
Article X includes:

Section 1. The Faculty Council in compliance with the rules and regulations of the National
Honor Society shall determine the procedure for dismissal. A written description of the
dismissal procedure shall be available to interested parties. (See below, “Cheltenham High
School National Honor Society - Procedure for Dismissal.”)
(Note: Faculty Councils can consider disciplinary actions that are less severe than dismissal if
circumstances warrant.)

Section 2. Members who fall below the standards that were the basis for their selection shall
be promptly warned in writing by the chapter adviser and given a reasonable amount of time
to correct the deficiency, except that in the case of flagrant violation of school rules or the law,
a member does not necessarily have to be warned.

Section 3. The Faculty Council shall determine when an individual has exceeded a reasonable
number of warnings.

Section 4. In all cases of pending dismissal, a member shall have a right to a hearing before the
Faculty Council. (Note: This hearing is required and is considered "due process" for all
members.)

Section 5. For purposes of dismissal, a majority vote of the Faculty Council is required.
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Section 6. A member who has been dismissed may appeal the decision of the Faculty Council
to the Principal and thereafter under the same rules for disciplinary appeals in the school
district.

Section 7. The National Council and NASSP shall hear no appeals in dismissal cases.
Ethical Pledge for NHS
“I promise to uphold the highest standards of academic and moral integrity both in and out of school. I will
continue to contribute my time and energy to serving the school and township community.”
General Timeline for NHS

Notification letter: Sophomores and juniors who are eligible for the National Honor Society
based on their grades will receive a notification letter and an application after the second
report card, or by the beginning of February. This letter will also include a list of specific due
dates for the application process.

Application due date: The National Honor Society Application will be due around the beginning
of March.

Notification of acceptance/denial: Students will receive an acceptance or denial letter in the
mail around the beginning of April.

Induction Ceremony: The Induction Ceremony is on a weeknight in mid-April.
Maintaining Membership in NHS
In order to maintain membership, an NHS member must meet the following criteria:
Academics
Students must maintain or exceed a GPA of 3.4. A student whose GPA falls below 3.4 will be placed on
academic probation for one semester. Should his or her GPA not rise above 3.4 by the end of the marking
period, the student’s membership will be terminated. The student will be entitled to a hearing before the
NHS Faculty Council, if desired.
Service
Members will perform part of this service to the school and part to the community at large. Members who
fail to contribute said number of hours will be placed on probation for one semester. If the hours are not
completed, the student’s membership will be terminated. The student will be entitled to a hearing before
the NHS Faculty Council if desired. The NHS officers will develop and organize several service projects.
Students may take part in these projects as part of service to the school. All NHS members are required to
participate in our NHS tutoring program. The maximum obligation is two periods per 6-day cycle, although it
will ordinarily not be more than one. Each tutor will receive one hour of service credit for every period spent
tutoring through this program. NHS Service Forms are available in room 209. Whenever you do service you
should fill out the form. The supervising adult present must sign the form. Submit these forms immediately
to the NHS box in Room 209. Keep a copy of your paperwork. Hours will be recorded.
Character
Students will uphold the principles of morality and ethics set forth in the ethical pledge. Students will
continue to uphold the highest standards of academic honesty. They will not become involved in situations
of academic dishonesty including, but not limited to, cheating, copying, plagiarism, giving work to someone
else to copy. There is a process by which the Faculty Council will hear all cases of academic dishonesty as
well as suspensions/Saturday Detentions. Please see “DISCIPLINE AND DISMISSAL” for a description of such
hearing. Failure to uphold such standards will be subject to a consequence set at the discretion of the
Faculty Council.
RESPONSIBILITIES OF PARTICIPANTS IN ACTIVITIES AND ATHLETICS
Participation in extra-curricular activities involves responsibilities which the student must assume. Whether
elected or selected, the student must recognize that his/her behavior reflects on self, school and
community. It is expected, therefore, that each participant, especially those who have leadership positions,
will exemplify the highest ideals of school citizenship. The Principal has the responsibility for maintaining an
atmosphere in the school which will promote academic growth and responsible citizenship. Consequently,
the Principal, or his/her designee, using due process, may remove any student who commits a serious
adverse act which brings discredit to an extra-curricular activity or to the school from that activity.
The following rules apply to all students regarding participation in after-school activities. Coaches and
sponsors are empowered to implement additional activity-specific standards for their respective team or
student group:

Students who are absent from school for an entire day are not permitted to participate in a
practice, game, or activity scheduled for that day.

Students are required to be present for at least one half of the school day in order to
participate in a practice, game or activity scheduled for the same day.

Students who violate the school's disciplinary code and who, as a result, are subject to
suspension from school (in-school or out-of-school), may not participate in a scheduled after-
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school activity either on the day of the infraction or for the duration of the school suspension.
Students serving an in-school suspension may not participate in after school activities on the
day of the suspension.
It is the responsibility of each coach and faculty sponsor to be aware of the academic and
disciplinary status of each student participating in the co-curricular program. The
Administration is available to assist you with the enforcement of these regulations.

SELECTION OF STUDENTS FOR ACTIVITIES OR ATHLETICS
The coach or sponsor of the activity will select all students participating in school-sponsored activities. In
some cases a student selection committee may assist the sponsor or coach. At no time will the incumbent
members of the organization be permitted to select the incoming members of the organization.
SPORTSMANSHIP EXPECTATION
The Suburban One League, within which all CHS interscholastic athletics operate, promotes and expects
positive sportsmanship from student-athletes, coaches, and spectators. All member schools are committed
to enforcing this expectation. Student athletes or spectators removed from a contest for unsportsmanlike
conduct (including pre or post game behavior) will receive a mandatory minimum one game suspension and
must meet with the Director of Athletics. The suspension will be enforced for the next scheduled game. This
rule governs league and non-league contests.
STARTING A NEW CLUB
The school encourages students to broaden their knowledge and citizenship by permitting the formation of
clubs or other groups organized to promote or pursue specialized activities that serve the student
community. Students who wish to start a club should visit see the Director of Activities. The Director of
Activities must approve the new club. In most cases it is expected that a member of our faculty or staff will
act as a sponsor to the new group. Such clubs cannot be associated with any political or religious
organization or of any organization that denies membership on the basis of race, color, creed, religion or
political belief. The purpose of the club shall not be contrary to the welfare of and best interests of the
students or the school, or be in conflict with the authority or responsibilities of the Board of School
Directors.
STUDENT ACTIVITY FUNDS POLICY
The Board of School Directors has adopted the following policy concerning the disposition of funds left in
Student Activity Accounts after the class, club or organization has graduated or has been disbanded. Each
secondary school in the School District of Cheltenham Township is authorized to maintain a Student Activity
Account for the purpose of receiving and dispersing student funds, as described in Section 511 of the
Pennsylvania School Laws. The Student Activity Account shall be a direct responsibility of the Principal. The
Principal may designate a staff member to serve as the individual responsible for the routine accounting. The
Board of School Directors shall annually designate the depository for the Student Activity Fund. The School
District auditors shall audit all school accounts. Any funds belonging to a particular class, club or organization
will only be extended upon approval of the class or organization sponsor. Prior to the graduation of any class
or the disbanding of any club or organization the official officers shall make appropriate decisions as to the
final distribution of any funds belonging to said class, club or organization. If there are funds remaining in the
account after the class has been graduated or the club or organization has disbanded said funds will be
transferred to that particular school's General Activity Account for use by the students of that school.
STUDENT GOVERNMENT/ ASSOCIATION CONSTITUTION
ARTICLE I: Student Association
Section 1. This body shall be known as the Student Association of Cheltenham High School. All students
enrolled in the High School shall be members of the Association.
Section 2. The purpose of the Association shall be:

To establish self-government.

To assist in the formation of policy.

To promote student initiatives.

To promote community responsibility.

To encourage student participation in school activities.
Section 3. The government of the Student Association shall be known as the Student Council and shall be
organized as stipulated in Article II.
Section 4. It shall be the right of every member of the Association:

To be fairly represented in Student Council, including Vocational-Technical Students, specialinterest groups, faculty and administration (the above mentioned are non-voting members.)

To participate in the activities sponsored by Student Council and administration.

To cast a ballot in the general referendums conducted by the Student Council.
Section 5. It shall be the duty of every member of the Association:

To uphold the policies of the High School.
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To respect the authority of the Student Council officers.
To respect the procedures and purposes of the Student Council.

ARTICLE II: Principal Executive Officers
Section 1. The Principal Executive Officers are the President and the Speaker.
Section 2. The duties of the President shall be:

To preside over the meetings of the Executive Committee.

To represent Executive Council to the Student Congress.

To give a State of the Association address at school's midyear and end.

To make agenda for Executive Board and Homeroom Representative Meetings.
Section 3. The duties of the Speaker shall include:

To preside over the meetings of the Student Congress.

To pursue Student Council issues and report back to Student Council.

To represent Student Council to the Executive Committee.
Section 4. The duties of the Secretary shall be:

To take minutes during meetings of the Executive Council.

To take minutes during meetings of the Student Congress.

To prepare and publish organized minutes.

To prepare Student Council memos and meeting agendas, and organize the efficiency of the
homeroom

mail system for Student Council business.

To record, publish and maintain attendance records for meetings of the Student Congress and
Executive

Council.

To communicate with the Executive Board about meetings.
Section 5. The duties of the Treasurer shall be:

To collect and disburse Student Association funds.

To provide Student Council with a monthly fiscal report.

To keep public record of the collection and disbursements of Student Association funds.
Section 6. The duties of the Faculty Sponsor of the Student Council shall be:

To be present at Student Congress meetings.

To be present at Executive Council meetings.

To report Student Council business and activity at general teachers' meetings as deemed
necessary.

To assist the Principal Executive Officers in their duties.
Section 7. The duties of the Principal Executive Officers shall be:

To supervise Student Council projects.

To participate S.F.C.C.

To be active and vocal leaders of the Student Council.
Section 8. The Speaker reserves the right to remove from office any Student Council
Representative/representative that is interfering adversely with Student Congress meeting procedures, and
may demand the election of another Student Council Representative. Missing one of more Executive Board
meetings may result in being removed.
Article III: Election of Principal Executive Officers
Section 1. Elections shall be conducted each Spring to determine the Principal Executive Officers who will
serve during the following year.
Section 2. All members of the Student Association who will remain members during the following school
year are eligible for office, provided that the following criterion is met: The securing of one teacher's support
of the student's candidacy, submitted to the faculty sponsor in writing.
Section 3. A candidate must submit notification of self-nomination to the Election Committee or the Student
Council faculty sponsor.
Section 4. Write in votes shall be counted in all elections.
Section 5. If more than three (3) candidates file for an office, a primary election shall be held for that office
by secret ballot. Students shall vote for one candidate, and the three (3) top vote-receivers shall advance to
the general election.
Section 6. The three remaining candidates shall be given the opportunity to present their positions and
qualifications in a manner dictated by the Election Committee.
Section 7. The general elections shall be held by secret ballot. The winner shall be the student receiving the
majority of votes. If a majority is not attained, a run-off election between the top two vote-receivers shall be
conducted not more than two (2) school days after the general election in a manner dictated by the Election
Committee. The Principal Executive Officers-elect shall be named as soon as possible, and will then serve as
Executive Council as non-voting members.
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Section 8. The Student Council faculty sponsor shall retain either the ballots or tally sheets for at least ten
(10) school days. The results shall be recalculated upon demand by a candidate or upon petition by one
hundred students.
Section 9. Anyone who wishes to question the election procedure shall notify the President or faculty
sponsor. Either person shall consult with the Election Committee, and the Committee shall prepare a report
regarding the election.
Section 10. The installation of Principal Executive Officers and Student Council Representatives shall take
place as close to the beginning of the school year as possible, advisably within the first three weeks.

The High School Principal shall administer the following pledge to the Principal Executive
Officers: "I will strive for Student Association ideals and for the uplift of our school, alone and
with others. I will obey and respect its laws and will do my best to create a like obedience and
respect in others. I will strive to inspire a great sense of cooperation and responsibility among
the students, so that we may give our Student Association, to those who come after us, not
less and worse, but finer and more beautiful than it was given to us. And this I promise."

The High School Principal shall then declare them elected in the following manner: "I declare
you officers of the Student Association. Its success will be largely due to the willingness and
promptness with which you respond to the demands of your office. I trust that it may be your
privilege to have the wholehearted support of every student."

The new President shall request a pledge of loyalty from the group: "Do you, the elected
members of the Student Council, pledge support to your officers, your Association, and your
school? If so, answer, "I do."
Section 11. Vote of Confidence. At the first Student Congress meeting following the midyear point, a Vote of
Confidence shall be conducted for each of the Principal Executive Officers. The Vote of Confidence shall be
conducted in the following manner:

A quorum of the Student Congress must be in attendance.

The vote shall be conducted in a roll call manner.

The Principal Executive Officers shall not be in attendance for the vote itself, nor for the open
forum discussion.

The Student Congress Speaker shall select the Speaker Pro Tempore, who shall run the
meeting.

Each Principal Executive Officer shall be given an equal but limited amount of time, as
determined by the Speaker Pro Tempore, to speak to the Congress.

The Speaker Pro Tempore shall conduct an open forum, in which anyone present at the
meeting shall have an equal but limited amount of time to speak, as determined by the
Speaker Pro Tempore.

Only Student Council Representatives/representatives shall participate in the vote.
ARTICLE IV: Executive Officers
Section 1. The Executive Officers shall comprise the Executive Committee, which shall meet once each sixday cycle to discuss major school projects and to prepare for Student Council meetings. The Executive
Officers shall be:

The President

The Speaker

The Secretary

The Treasurer

The Presidents of the class administrations (grades 9-12).

The chairpersons of the following Executive Committees:
Section 2. The Charity Committee shall direct the planning, organization, and supervision of the Student
Association's charity events. These shall include Thanksgiving Baskets, Easter Seals, or any other activity that
may be assigned to the committee by the Executive Officers.
Section 3. The Sports Snack Stand Committee shall direct the running and staffing for all of the selected
sports activities of Cheltenham High School. These may include football and basketball games.
Section 4. The Panther Patrol Committee shall direct projects concerning school spirit. These may include
pep-rallies, spirit week, homecoming, and other dances. The Panther Patrol Committee will also aid other
committees in projects that in general fall within their scope of responsibilities.
Section 5. The Mr. Cheltenham Committee shall direct the Mr. Cheltenham event. The Mr. Cheltenham
Committee is responsible for planning and organizing the event. This may include helping to organize the
homecoming dance.
Section 6. The After School Snack Stand Committee shall direct the selling and organization of the afterschool snack stand. The After School Snack Stand Committee is responsible for making a schedule and
ordering the merchandise. The committee shall advertise the snack stand through announcements and
signs.
Section 7. The Community Outreach Committee shall direct the planning, organization, and supervision of
the handball and badminton tournaments and the Run for Jake. The Community Outreach Committee is
responsible for any other activity that may be assigned by the Executive Officers.
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Section 8. The School Store Committee shall direct the selling and organization of the school store. The
committee is responsible for making a schedule and ordering merchandise.
Section 9. The duties of the Student Representative to the School Board shall be:

To attend all Legislative School Board Meetings.

To provide the School Board with a summary of the accomplishments and activities of students

To describe the activities of the Student Association.

To explain the ideas and suggestions collected from students
Section 10. Each Executive Officer shall receive one (1) vote in the Executive Council. A quorum shall consist
of two-thirds of the Executive Officers, and all votes shall depend upon the concurrence of a majority of
members.
Section 11. The Executive Council shall pass no act in violation of public law or which clearly interfaces with
the function of the High School.
Section 12. The Executive Committee shall submit written reports to the Principal Executive Officers at the
end of each year. The reports shall include any general feedback about the committee. They shall submit
additional reports as requested by the President of the Student Council.
Section 13. Additional committees may be added as ad hoc committees for the school year by Executive
Council vote only. Committees may be permanently added by constitutional amendment only.
Section 14. No one person shall head more than one committee.
Section 15. Class Presidents may not head committees.
Article V: Selection of Executive Officers
Section 1. The chairpersons and sub-chairpersons of the Executive Committees shall be selected each Spring
by the current Principal executive officers, the officers-elect, and the faculty sponsor.
Section 2. All members of the Student Association who shall remain members during the following school
year shall be eligible for office.
Section 3. Their respective publication’s faculty sponsor shall appoint the Editors-in-Chief of the Cheltonian
and the El Delator.
Section 4. Candidates shall submit notification of self-nomination for a particular position to the President or
faculty sponsor. The sponsor may choose to establish a deadline for self-nomination which allows for as
much time as deemed necessary.
Section 5. The Executive Council, the Officers-elect, and the faculty sponsor shall interview each candidate
and discuss among themselves the relative merits of the candidates for office.
Section 6. Candidates for an office shall neither attend the interviews of other candidates for that office, nor
attend or participate in the vote for that office, Chairpersons seeking re-appointment included.
Section 7. The Executive Council, the Officers-elect, and the faculty sponsor shall each cast one vote for the
candidate of their choice.
Section 8. The Secretary and Treasurer shall be appointed in the same fashion as stated in Section 1 of
Article V.
ARTICLE VI: Student Congress and Student Council Dismissals
Section 1. The Student Congress shall be composed of the Student Council Representatives and the Speaker,
the President, the Secretary, and the Treasurer, and shall meet monthly to study matters of current concern
to members of the Student Association and to establish Student Council policy. A quorum shall consist of
two-thirds
of the Student Council Representatives, and votes shall depend on the concurrence of a majority of those
present.
Section 2. Any member of the Student Association may attend meetings of the Student Congress. All officers
of Student Council shall be free to participate in the discussions and projects of the Council; however, only
Student Council Representatives/representatives shall cast votes in meetings of the Congress.
Section 3. Any act of Student Congress shall be submitted to a general referendum by Congress or upon
written petition by one hundred members of the Student Association.
Section 4. The Student Congress shall pass no act in violation of public law or which would clearly interfere
with the function of the High School.
Section 5. The Executive Council shall be responsible to oversee the officers of Student Council. An officer
shall be removed from office if he fails to fulfill the duties of his office.
Section 6. A Principal Executive Officer may be removed from office if two-thirds of the Student Congress
votes to remove him.
Section 7. A member of S.F.C.C. may be removed from office by a majority of the Student Congress.
Section 8. A President of a class administration may be removed from the Executive Council by two-thirds of
the Executive Council and a majority of the Student Congress.
Section 9. Other committee chairpersons in Executive Council may be removed by a vote of the Executive
Council, officers, and faculty.
Section 10. Other committee chairpersons in Executive Council may be removed by a vote of the Executive
Council.
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Section 11. Student Council Representatives may be removed from office by a majority of their respective
homerooms or by two-thirds of the Student Congress.
Section 12. A Student Council Representative shall be removed from office by the Speaker if his homeroom is
without reservation for two (2) consecutive or three (3) total meetings. An exception shall be made only if
the homeroom teacher certifies that the Student Council Representative solicited a substitute in homeroom
without success.
ARTICLE VII. Vacancies
Section 1. In the temporary absence of:

The President, the speaker shall substitute

The Speaker, the President shall substitute

Both the President and the Speaker, the Secretary shall substitute

The Secretary, the Treasurer shall substitute

The Treasurer, the Secretary shall substitute

A member of S.F.C.C., an alternate member shall substitute

The chairperson of the S.F.C.C., the Speaker shall substitute

The Editor-in-Chief of the Cheltonian, the faculty sponsor of the Cheltonian shall designate a
substitute.

A class President, the Vice President shall substitute

Any other member of the Executive Council, the faculty sponsor shall designate a substitute

A Student Council Representative, the Class Administration Representative shall substitute

A Class Administration Representative, the Student Council Representative shall substitute

The faculty sponsor, the President or Speaker shall solicit another faculty member to substitute
Section 2. If, through removal from office or resignation, there is a vacancy in the office of:

A Principal Executive Office, a new election shall be conducted for that office if the vacancy
occurs before April 1. Any time after April 1, the filling of such a vacancy will go according to
the temporary plan.

A member of the S.F.C.C., an alternate member shall succeed. Current S.F.C.C. members shall
elect a candidate for the open position.

The chairperson of the S.F.C.C., the regular members shall elect from among themselves a
chairperson.

A class officer, a two-thirds vote of the class administration will determine his replacement.

The Editor-in-Chief of the Cheltonian, the filling of such a vacancy will go according to the
temporary plan.

Any chairperson of an Executive Committee, the Executive Council shall select a successor as in
Article V.

A Student Council Representative, the homeroom shall have another election.

A Class Administration Representative, the homeroom shall have another election.
ARTICLE VIII. Homeroom Representatives
Section 1. Each homeroom shall conduct elections at the beginning of each school year to determine a
Student Council Representative and a Class Administration Representative.
Section 2. All members of the homeroom shall be eligible for office.
Section 3. The duties of the Student Council Representative shall be:

To preside over the homeroom meetings.

To represent the homeroom in the Student Congress.

To take notes in meetings.

To report Student Council business in an efficient manner.

To participate in Student Council activities.

To be a member in good standing of at least one (1) Student Council Executive Committee.
Section 4. The duties of the Class Administration Representative shall be:

To represent the homeroom to the appropriate class administration.

To report class business in an efficient manner.

To participate in and promote all class activities.

Removal of a Class Administration Representative shall occur by a concurrence of two-thirds of
a respective class' Administration Representatives or by a majority of the respective
homeroom.
Section 5. If neither the Student Council Representative nor the Class Administration Representative is able
to attend a meeting of the Student Congress or a class administration, another member of the homeroom
shall represent the homeroom to that body.
ARTICLE IX: Student-Faculty Contact Committee
Section 1. The Student-Faculty Contact Committee shall meet with representatives of the faculty, the school
administration, and the Home and School Association as directed by the Election Committee.

42

Section 2. The S.F.C.C. shall be comprised of seven regular members and two alternate members. The two
regular members shall be the President and the Speaker. The other seven members shall be elected by the
Student Congress as directed by the Election Committee.
Section 3. All members of the Student Association shall be eligible for office.
Section 4. The seven regular members shall elect from among themselves a chairperson other than the
Principal Executive Officers to coordinate the committee and represent it to the Student Congress.
ARTICLE X: Class Administration
Section 1. The Student Association members in each grade at the High School shall elect class officers, as
directed by their respective class administration faculty sponsors. Ninth grade officers shall be elected no
more than two (2) months after the beginning of the school year.
Section 2. The class officers shall preside over the class administrations, which shall include the appropriate
Class Administration Representatives. The class administration shall direct social affairs and maintain
treasures for their respective classes.
Section 3. If a class officer fails to fulfill the duties of his office, he shall be removed from office by a twothirds vote of the class administration.
ARTICLE XI: High School Administration
Section 1. The Student Association and the Student Council recognize the existence of the administration.
Section 2. The Principal shall have the power:

To observe meetings of the Executive Council and the Student Congress, or to send a personal
representative in his place.

To appoint faculty sponsors to the Student Council and the Cheltonian, as well as the class
administration.
ARTICLE XII Amendment
Any amendment to this Constitution must be accepted by two-thirds of the Student Congress and a majority
of the Student Association.
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